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The State' Departme.nt of Education's (SDE) Office of Child Develop- 
ment COCD) has the responsibility for administering a variety of ^ 
programs for children. All programs, while possessing different 
titles which often refer op their original legrslative designation, 
fall into one of two categories: (1) child care and development 
service programs; or (2) preschool programs. These guidelines 
cover those child care and de^velopment programs which provide child 
care and develdpment services. Each child care^ and development 
program described herein Vef lects legislative acknowledgement of a 
need to be met and of specific child populaffons to be served in. 
California. 

A child care and development program is defined as a group of child 
care and developmeiTt services provided for 4 period of- less than 
24 hours a day by public*'or private agencies. These include devel- 
opmental and instructional activities for intants, preschool, and 
- school-age children; full or part-day supervision in an approved 
program; and a full complement of other related services for 
children and their families. 

California has a long history of providing child care services, 
commencing with the passage of the Lanham Act of 1943., The Lanham 
Act established children's centers for children whose mothers were 
employed in wartime industries. The .State Department of Education 
administered the children's ceiU:er services, and the programs were 
initially operated exclusively* oy school districts and offices of 
county superintendents of school^i^^ 

The first major step toward providing a comprehensive child devel- 
opment service was taken in 1972 when the California Legislature 
passed the Child Development Act (AB 99/72). This legislation 
placed the administrative responsibility for all publicly subsi- 
dized child care and development programs within the State De- 
partment of Education and further defined chilij development as 
including an educational component. Child care and devePbpment 
programs serve two purposes: they provide a safe, healthful envi- 
ronment conducive to the development and growth of young children; 
and they, provide the opportunity for the parents of children to. 
support their families through employment or to prepare for employ- 
ment. State law mandates that educational development b^included 
as an integral part of the services that are offered. 

An additional purpose (t£ child care and development progjo^s. is to 
prevent or lessen child abuse or neglect. Child care ani' develop- 
ment services are provided to children whose need for protective 
services has been established by the county welfare department or 
other social, medical, or legal agencies which have. referred the- 
^family. In such cases, child care may be utilized to alleviate 
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family stress situa^tionfi. Similarly, cfhdld ^care 'and ^development 
services are made, available to incapacitated ^parents who cannot 
give adequate care to their children'without.,assistance» 

In summary, with the advent bf the Child Development Act and legis- 
lation in subsequent years, the State Department -of Education ; 
(1) assumed responsibility for the administration of the.%dommunityr 
based programs; (2) provided funds to county welfare departments 
for ongoing child care needs; (3) continued to administer the chil- 
dren's center programs;, and, (4) expanded child development programs 
to include innoyative demonstration programs to meet specific child 
care needs. 
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STATE ADMINISTRATION - Stibsect ions - 201 and 202 



201 1 Administrative Jfefiponsibility 



TKe State Legislature has designated the Department of Education as 
the state agency responsible for the development, promotion, and 
administration of child care and development services (Education 
Code Section 8206). . - ' 

Among specific responsibilities assigned to the Department of 
Education are; 

I. Adoption of Rules and Regulations 

Adoption of rules and regulations pursuant to the adminisr 
tration of child ckre and development services (Education 
Code Sections 8260, 8261). 

II . Development and Coordination • 

Development and coordination of resources, provision of 
technical assistance, and program monitoring (Education Cod^^ 
>: Section 8260). r 

III. Delivery of Child Care and Development Services 

^ Delivery of child care and development services through 

, '-^ /agreements with local agencies (Education Code Sec- 
. tidn 8262). . / . 

IV.. Licetisure 

, \ i . ,: ■■■ . 

V Licensure (uiiaer agipeemeht with the State Department of 
Social 'Services,^ Community Care Licensing).^:pf all group 
facilities under contract with the J)epaiiS^ of Education 
for provision of child care and development services, unless 
they are, licensed by the'^statec licensing agency d^r exempted 
from licensure (Education Code Section 8262). < 



V, Apportionment of istate Support > ^ 

Apportionment of state support for child car^e .^{^ 
ment programs (Edubation. Code' Sections 8265^^ 8"2r 



develop- 
8269). 



202 1 Child Care and Development Programs . 

Child care and development services iii facilities licensed pur- 
suant to the California Health and Safety Code, are offered to 
children whose 'ages range from birth to fourteen years. An excep- 
tion to the maximum age. limitation does occur in seven programs 
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200 STATE ADMINI^IATION - Subsection 202 (coa*-inued) 



which serve severely handicapped young people through age twenty- 
one* Most of the children served ere below school age, however. 
The categories of the programs administered by the Office of Child 
Development are general child care and development programs, 
special programs, ,and the State Preschool Program. 

!• General Child Care and Development Programs 

The six major child care and development programs currently 
administered by the' State Department of Education are Gen- 
eral Child Care and Development Programs (including con- 
tracts with county welfare departments);' Migrant Child Care 
artd Development Programs; Campus Child Care and Development 
Programs; School-Age Parent and Infant Development Programs; 
Alternative Payment Ptograms; and Resource and Referral 
Programs: / 



if 



A. 
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General Child Care and Development Programs. . General 
child care and development programs utilize, individual- 
ly and 'in combination, child development centers, family 
day care homes, and in-home care. All these delivery 
systems offer similar services that include, but are not 
limited to, basic supervision, educational experiences, 
health services, parent education, staff development, 
nutrition services, and social services. Although some 
care is provided for infants, most programs serve 
preschool-age and school-age children. These programs 
are Operated by a variety of private proprietary, 
private nonprofit, and public agencies, including 
county superintendents of schools , school, districts ,^ 
county welfare departments*, and cities. ^ 

Migrant Child Care and Development Programs. Migrant 
child care and development programs serve infants and 
older children while their parents are employed in 
fishing, agriculture, or agriculture-related work. The 
centers are open for varying lengths of time during the 
year depending upon harvest activities in the area. 

Campus Child Care, and Development Programs. Campus 
child care and development programs* are intended pri- 
marily to care for the children of students on two-year 
and four-year . college or university campuses. In addi- 
tion, they frequently serve as; training sites for stu- 
dents enrolled in child develo,pment programs at the • 
college or university. These programs are similar tO: 
the general child development programs described 
previously.v 
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D'. School-Age Parent and Infant Development Programs. To 
enable continued progress toward a high school diploma, 
a number df school districts are funded to establis^i 
programs for secondary school-age parents and their 
children. Parent education (theory and practice) is 
offered ^t the participating high school for all inter- 
ested students and is a requirement for school-age par- 
ents with children enrolled in the child development, 
program. A career development plan for each school-age 
parent is also required. The child development program f 
frequently^ serves as a training medium for students 
interested ia a child care career. 



E. Alternative Payment Programs. Alternative payment 
programs offer an alternative to child care modalities 
which concentrate on center-based care» The purpose of 
these programs is to offer an array of day care arrange- 
ments that may include in-home care, family child care 
homes, and child care and development centers. Payment 
to the liceased care provider selected by the family is 
made by the alternative payment agency as a vendor 
payment to the provider or, infrequently, as a voucher 
to the parent who then pays the provider. 

F. Resource ^d Referral Programs. Resource and referral 
programs provide information about available child care 
to parents and coordinate community resources for 
parents and child care providers. Resource and referral 
programs do not directly provide subsidized child care. 

II. Special Programs 

In addition to the programs previously described, a number , 
of othet programs have been designed to meet special needs, 
^hey include Intergenerational Child' Care and Development, ^' 
Special Programs for Handicapped Children, and the State 
Preschool Career Incentive^ Program. 



Intergenerational Child Care and Development. As a 
pilot project to demonstrate the benefits to elderly \ 
participants and to children,* intergenerational child 
care has been implemented in two communities, one in 
the northern portion of the state, and the other in the 
southern portion. 



B. 



Special Programs for Severely Handicapped. These prd^^ 
grams serve children who are profoundly disabled and / 
who, because of the disability, canfiot be served* in 
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200 STATE ADMINISTRATION - Subsections 202 (continued) and 203 
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regular child care and development program. Among those 
served by tKese programs are developmentally disabled 
children, trainable mentally retarded children, autistic -.^ 
children and seriously emotionally disturbed children 
who require intensive instruction and training. 

C. State Preschool Career Incentive Program 

1. The State Preschool Career Incentive Program is 
unique in that it serves college students who are 
employed as aides or teachers (or both) in the 
State Preschool Program. It provides funds for 
persons who desire or need college credits for per- 
mits or credentials for child development programs* 

2. The State Department of Education reimburses stu- 
dents for the exact amount of tuition charged for 
units completed as well as for the cost of books. 
Maximum reimbursement, to participants is estab- 

^ lished annually, based on the availability of 
funds. 



203 I Compliance Process 

Each center is reviewed to ensure compliance with appli- 
cable state regulations and policies. Both announced and 
unannounced visits are conducted for this purpose. An 
unannounced visit is always made in response to a complaint, 

The Contract Monitoring Report (Form CD-9201) is used to 
monitor the agency's compliance with the terms of the con- 
tract, "Funding Terms and Conditions," applicable state 
regulations, and the Child Development Guidelines . 
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204 Notice of NoncompHiance 

If, during the contract monitoring review, dn agency or 
facility is found to be oUt of compliance with any of the 
regulations or contract provisions, a Notice of Noncompli- 
ance (CD-9201) is prepared and presented to the agency's 
director, and an agency plan for correcting the out-of- 
compliance items is required within thirty (30) days. A 
reasonable time is allowed the agency to reach compliance. 
If compliance is not accomplished in a timely fashion, how- 
ever, the contract may be terminated or an apportionment 
withheld. 
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300 CONTRACTS 



301 I Contract Period 

Child care and development services, as provided for under Chap- 
ter 2 of Part 6 of the Education Code, are delivered through 
contracts between the State Departipient of Education and local 
agencies. The contract period is from July 1 through June 30. 



302 I Application Procedures for Prospective Contractors- 
I. Letters of Intent 

A. The Office of Child Development will accept and maintain 
a file of letters of intent from individuals and from 
public, private, private nonprofit, or proprietary 
agencies that have expressed interest in providing 
subsidized child care and development services. 

B. Interested organizations or persons should address 
letters of intent to; 

Office^ of *C|ilf^ Development 
State Departme^nt of Education 
721 Capitol Mall 
Sacramento, CA 95814 

i 

II. Expansion or Replacement 

When expansion funds become available or when existing pro- 
grams are to be replaced, the Office of Child Development 
will: - ' y 

A. Announce the availability of expansion funds and send 
applications to all agencies and persons who have sub- 
mitted letters of intent to operate a new .program. 
Applications for replacement programs in a given geo- 
graphical area will be sent to those persons who have 
submitted letters of intent to provide services in that 
area. The interest of other agencies, including those 
in the area under contract to OCD, may be solicited. 

4 ' ■ 

B. Review and rank the applications in accordance with 
objective criteria and procedures established for this 
purpose. Agencies with higher ranks may be visited. 
The visit may include review of program, administration, 
and facility. 
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300 CONTEIACTS - Subsection 302 (continued) 



C, Inform the local applicant agency if the application 
has be^n approved or dj^sapproved, 

D. Negotiate contracts with successful applicants, autho- 
rizing the, agencies to develop and implement a program 
and to claim reimbursement for apptoved expenditures. 
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Child Care and Development Programs 



Eligibility antj need criteria described in this section apply 
directly to General Child Care Program^.. Variations by program 
type are described in Sections 403, 404, 405, and 40.6 • 

To receive state subsidized child development services, families 
must meet at least one criterion in both "eligibility" and "need" 
areas. No conditions of eligibility in addition to those prescribed 
by this chapter, such as United States citizenship, mky be imposed 
on applicant or recipient families. However^ the governing board of' 
a school district, community college district, or the county super- 
intendent of schools may specify the conditions under which a child 
living outside the district may be served. (Education Code. Section 
8322) ' [ ~ ^ 



I. Eligibility 

Eligibility may be established by one of the following: 

A. The parent(s) or child(ren) or both are current 
) re^lr^ents of one of the following: 

y Aid to Families ' with Dependent Children (AFDC) 

/2.^ Supplemental Security Income XSSI) or State Supple- 
mental Program (SSP) • 

B. Incblne eligible. For an applicant family to be eligible, 
gross monthly income must be at or below 84 percent ^of - 
the state median income, adjusted for family size^l In- 
come eligibility is based on family size and the fi(mount 
of current gross monthly income earned by those family 
members. For seasonally employed families, gross monthly 
income is the average monthly income for the prior 12 
months. Once admitted to service, eligibility continues 
until income exceeds 100 percent of the state median 
incothe, adjusted for family size. When the number of 
family members and the amount of family income have been 
determined, eligibility may be established by reference 
to the family fee schedule; or 

C. Eligible without regard to income. 

1. Child development servifcfes may be provided, regard- 
less of the amount of family income, to any family 
referred because of a need for protective services, 
pursuant to Section 401. II. A. 

2. Respurce and Refetfral services are available to all 
fami^lies without regard to income. 
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II. Need 



In addition /fo meeting one of the eligibility requirements 
above, the family must also need^ child development ser- 
vices because of one of the following conditions: 

A. The child is abused or negletted or at risk of abuse 
or neglect and : . .. f 

1. Is a recipient of child protective service;s and 
has a written referral from the County Welfare 
Department (or other agency authorized by Cali- 
fornia law tj) provide child protective services); 
or 

2. Has a written referral from a legal, medical, or 
social- serviQe agency which states Jthat the child 
i*8 abused, tileglected, or exploited, or at risk of 
abuse, neglect, or exploitation; or 

B. The parent OR caretaker* and anv other adult counted in 
the family size is employed; or 



C. 



D. 



The parent or caretaker and, any other adult counted in 
the family size is seeking employment. The family's 
.period of eligibility for this purpose is limited to 60 
idays during ^the fiscal year; or 

The parent or caretaker and any other adult counted in 
the family size is participating in vocational training 
leading directly to a recognized trade, paraprof ession 
or profession. 

When child care in support of vocational training 
is authorized, such pl-an shall be carefully reviewed by 
the agency providing service at the beginning of each 
semester ^r quarter (whichever is applicable) to deter- 
mine that progress is being made toward the vocational 
goal as specified in the certification and eligibility 
documents; or 



^Whenever the word "caretaker" appears in section 400, 
it means the person(s) who makes a home for the child 
not living with his or her parent(s)> and who assumes 
responsibility f6r the care and welfare of the child. 
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400 ELIGIBILITY - Subsections 401 (continued)^, 402, and 403 



.1 



4031 



V 



E. 



The parent or caretaker and any other adult counted in 
the family size is medically or psychiatr ically incapa- 
citated &o the extent that the parent's ability to 
p^vide normal care for the child is significantly 
limited, as verified by a professional who is otherwise 
qualified pursuant to law to make such a determination. 



F. 



The child's special 'needs cannot be met without provi- 
sion of child day care, because the child is. medically 
or psychiatr ically incapaciated, as verified by a • * 
professional who is otherwise qualified pursuant to law 
to make such a determination, - , 



402 I Severely Handicapped Children 



A child must need child care because of a physical, mental', 
or emotional handicap of such severity that he or ghe c^nnQt 



be adequately or appropriately served in a regular child care 
and development program, sLnd must, therefore., be c ared for by 
persons who have Special training and experience. 

Documentation of the child's disability from a license d phy- 
sician or a medical or psychiatric instit-ution must be main- 
tained in the agency's files. Such documentation establishes 
both eligibility and need for child development services. 



State-Funded Migrant Child Development Services 
Eligibility 

In addition to meeting the eligibility and need requirements 
in Sectiop 401, families served by. migrant programs must 
have, earned at least 50 percent of their income during the 
past 12 months from employment' in fishing, agriculture, or : 
agriculture-related work. 

Eligibility shall be determined and certified by comple- 
tion of the Application for Migrant Child Development 
Services (CD-960t). 
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( 
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404 I Federal Base Migratory Program (FBMP) 

Eligibility "to participate^ in the FBMP Stiall be determined for each 
child in the family applying for service. The only eligibility con- 
sideration is. whether or not the child is "currently migratory" or 
"formerly migratory" as defined below. All other eligibility 
criteria are irrelevant. , * 

^I. Currently Migratory Child ' v - * 

A currently, migratory child is one: 
♦ 

A. Whose parent or-'guardian is a migratory agricultural 
worker or a migratory fisher; and 

B. Who has moved within the past 12 months from one school 
district to another to enable the child, the child's 
guardian, or *a member of the. child's immediate family to" 
obtain tempcxrary or seasonal employment in an agricul- 
tural or fishing activity. (Note; A newborn infant, 
whose family's residence has iffbt changed since his or her 
•birth is not considered to be a currently migrant child.) 

II. Formerly Migratory Child 

A formerly migratory child is one who was eligible to be 
counted and served as a currently migratory child within 
the p:ast five years, but cjoes not now meet the "currently 
migratory" definition. * ^ 

In order to qualify in the FORMERLY category^, the qhild must 
have been previously eligible as a CURRENTLY migratory child. 
Therefore, it is possible that a family with, one or several 
children who are eli^^ble in the P0RM!ERLY category might also 
have one or several yoilnger children who are not eligible 
because they meet ri<Sither definition. 



405 1 School-Age Paretlt and Infant Development Services 



Eligij 



A. 



trents. 

eking: tpv 
tion result 
care for th 
rhls or her 

Pregnant st 
school and 



18 t be enrolled in a secondary school and 
ird completion of a secondary school educa- 
^ng in a diploma; AND the pare^vt-^aust need 
infant or toddler in o 
iucation. 



wi 



lents. Must be enrolled in 
irking toward completion of 



to continue with 

a secondary 
a secondary 



education resulting in a diploma. 
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400 ELIGIBIL,ITY - Subsection 405 (continued) and 406 



s 



C. Infants. There is no minimum or maximum ^ge' the infant 
naust attlain to be eligible. The infant or toddler re- 
mains eligible as long as his or her parents are partic- 
ipants in this program. ' • 



II, Agency Responsibility 



A. 



B. 



Agencies shall provide opportunities for nonparent 
secondary students to enroll in the parent education 
components on an elective basis. 

Agencies shall inform the pregnant student of the 
infant cai:e component provided by the School-Age, 
Parent and Infant Development Program so that the 
student may make the necessary transition into this 
program after the deMvery of her baby. This transi- 
tion should provide ^r adjustments in her classes 
so that the loss of school credits is minimized. 



4061 



/ 



Certification of Eligibility for Child Development Programs 

I, Prior to Enrollment \ 

Agencies shall determine and certify eligibility by comple- 
tion of the following forms: ' 



A. 



Application for Child Development Services and Certifi- 
cation of Eligibility shall be entered on forms provided 
for (that purpose by the Office of Child Development, 
unless prior authorization is secured to use agency- 
developed forms. * . 

Agency staff shall meet in a face-to-face interview 
with parents to complete the application and recertif i- 
cation form. Eligibility determination, both initially 
and at the. time of recertif ication, requires that the 
parent cooperate with the agency in supplying the 
necessary verification information in sufficient time to 
allow th^ agency to certify eligibility within 30 days 
for the date of application for the initial application, 
or in the case of irecertif ication, before the~^current 



B. 



certification period expires* Failure to do so shall 
result .in denial or/ termination of service. ' 

Notice of Action for State-Funded Child Dev^opment 
Agencies (Application fot Service (CD-76170). This form 
must be given or mailed to the applicant within 30 days 
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400 ELIGIBILITY - Subsection 406 (continued) and 407 




application fs filed. The form must state 
service has been approved, or denied (see Section 
A copx of Form CD-76^7 shall be retained in fhe 
ly file. - • . • 

II« Change After Enrollment ^ 

A. ,A Notice of Action for State Funded Child Development: 

Agencies (Recipient of Service (CD-76.17A)) must also be 
given or mailed whenever change occurs in the hours of 
service, the parent fee, or service ig terminat^ Such 
rtptice must be given or mailed at least ten days in 
advance of the intended action. . ' " 

B. When a family withdraws a child without notice and/or 
moves without leaving a forwarding address, a notation 
of this fact shall be entered in the family record, and a 
Notice of Action ^eed not be sent. 

C. At the time of application and recertif ication, families 
shall be informed of their responsibility to notify the 
agency of any changes in famjily income, family size, or 

.need for child care and development services. 



407 \ Assessment of Income and Family Size for Income Eligible 

Families ' ^ ^ ^ 

Income and .family size are important considerations for determining 
the eligibility of income eligible families. The income of all per- 
sons determined, to be family members is counted in accordance with 
I the provisions of Section 408.1 below.) 

I. Income Sources . , , 

A. Gross Income 

Monthly^ gross income meajis the monthly siin of income 
received by ani individual from the sources Identified by 
the U.S. Census Bureau in computing income. Mo^hly 
gross income for migrant farm workers a<id other iseason- 
ally employed persons may be computed by averaging total 
gross income received during the previous 12 months. 
The amount of monthly gross income shall not be %^(i]^ced 
because of voluntary or involuntary deductions , except 
for verified payments for child support made by the 
. family receiving service. 
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400 ELIGIBILITY - Subsection 407 (continued) 



B. \ U^S. Censos Bureau sources of Income are as follows,: 

* 1 •/ Money wage^ or salary 

Zm Net. income from norif arm self-employinent ^ , . 

3. Net inconjie ^rd^ farm .self-employment . * 

4. Social Security . ^ 

5. Pividends, interest- on savirtgs or bondsr, income from 
estates 6r. trusts, net rental income or royalties / 
Pub'lic. assistance^ or welfare payments. • *^ 
Pensions and annuities, 




6. 
7. 
8. 



9. 

10. 
11. 
12. 



Unemployment compensation and disability insurance, 
benefits/ . . . 

Workers . compensation 
Alimony 

Child support ^ 
Veteran' s pensions 



Exclusions from computation of monthly gross income: 

1. Per capita payments to or funds held in trust for* 
an individual in satisfaction of a judgment of the 
Indian Claim Commission or the. Court of Claims. 

2. Payments made pursuant to the Alaska Native Claims | 
Settlement Act to the extent such payments are ex- 
empt from taxation under Section 21(a) of the Act.^ 

3. Money received from sale of property , tncluding 
stocks, bonds, a house, or a car (If the person was 

^engaged in the business of selling such property, 
the net proceeds shall be counted as income from 
self-employment.) 



4. 

\ 5.^ 

6. 

7. 

&. 

9. 
10. 

U* 

12. 



Withdrawals of bank deposits 
Loans ^ . 

Tax refunds ^ 
Gifts 

Lump sum inheritances or insurance payments. 
Capital gains • «• 

Value of the food stamp coupon* allotment in excess 



of the amount paid for* the coupons 
Value of USDA donated foods 

Value of Supplemental food assistance under the 
Child Nutrition Act of 1966 and the special food 
program for children under the National School 
Lunch kct ^ : 
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400. ELIGIBILITY r Subsection 407 (corttitiued) 



13. Payment received .un^ the Uniform Relocation 

Asisistance and Real Property AGquisitibri Policies 
Act of 1970 y . : , . V .\ \ ; : 

^ 14. Earnings of child' under fourteen years of age * 

♦ 15.'' Loans, grants', and scholarships obtained ynder 

eonditlons ^ha£ preclude their u^e'for current - . 
living costs 

16. Grants or loans, to students for educational 
^ purposes mad^^-(y/ ensured rav a state or federal 
'agency 

.17» Home produce utilized for .h*o)asehold consul 



II. Family Size 



A. General 



Famil^size is Vdet ermine* by the numbex of. adults and 'v; 
chiVdJren related by blood/ marxiage, or adoption who 
comprise the* househd'ld in -which, the. .child is. living. 
However, an adult liying In the* household whd Is neither 
the' parent-- of the phild^ nor the spouse of the parent 
.f s^all be excluded from the .fjamiily, diize deteniiination 

, When such exclusion is to the advatitage ■ of ' the f arilly..^^ ^ 
Any children of an adult so.excluded ate alsQ jgxcluded> 
■' . ' " , 

B; Fai&lJLyrof One; ^ . ^ .' ' y . 



When a cjiild is living with other than ^ natural or 
adoptive parent, hip or she tnay be considered a family 
ofy one. If . th^ child .i's Xiving 'with relatives who are < 
noV his or her pa'retits, he,br she may be determined to 
be a family of onei, or the child and relations living 
in the hpusehpld may be, couhted as family. The 

/op(tion;gl^^^ family the glreatei; {advantage sliall^ b^ 

s^iectedi When j'a chjldi is^ corisi'dered, a* family o^ ^^^•l : 
eligibility Is detietmihed ' oh the basis of the Child '^^s -' 
status as a piublic assistance recipient, or on his or 
het' incoine if he or she is not , receiving public assis- 
tance, and need Is related to th? . cbJLld.^ s need/for ctiild'^ 
development services (1) because of risk* ^of abuse oj: . 
jieglect; (2) becaqse of a medical or psychiatric special 
need of the child or. foster parent, as- verified by a ! 
licensed professional who is otherwise qualified pursu-^ 
ant to law to toake such a ^determinatio n; (3) because his 
or her foster parents are unable to provide care Ijecause 
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400 ELIGIBILITY - Subsection 407 (continued) and 408 



408! 



i' 



Child 



of a need to deek'work, are employed, or are engaged in 
vocational training leading directly to a recognized 
trade, paraprof ession, or profession. 

C. Exceptio nal Arrangements 

I — ^^^^ ■ ^ 

When a child's principal residence alternates frequently 
between the homes of separated or divorced parents, 
Bli(.gibilitv and fees shall be determined in respect to 



the family compbsitioh and income , 
which the child currently residi 



^in the household in 



Need (Section 401>II) must bf estab lished for al_L 
periods during which care is given. 



Recertif ication 



I. Agency Responsibility 

. ' ' . ^ * " '.' 

Agencies must recertify and verify thie eligibility of each 

family enrolled in a child development program: 



A. 



Within thirty (30) days whenever the family size, 
income, publi*c assistance status, or need changes, or 

At intervals not to exceed six (6) months; three (3) 
months, where eligibility and need is related to 
protective services. 

When need and eligibility are based on a need for pro- 
tective services, the agency shall obtain from the re- 
ferriiig source (or other agency currently providii^ 
service directly related to the need for protection) 
written confirmation that the need for child care and 
development services continues. This written statement 
must certify that the family has entered into a protec- 
tive services plan with the county welfare department 
(or other -agency authorized by California law to provide 
protective services). All eligibility and need data 
mus^t be secured in sufficient time 'to permit recertif i- 
cation priot to the next three-month per ipd. 



II. ^i(jse of Forms for Recerjfe^f ication ; 

Famiiy^eliglbility and certif icaticisj^.thereof shall be 
; entered on the application form, a^fopriate for program 
fype, as provided by the Off ice of Child Development. 
Agency-developed forms may be used, with prior written 
Office of Child Development approval. 



Development Guidelines 



18 



400 ELIGIBILITY - Subsection 409 



409 1 Verification of Eligibility 

I. AFDC, SSI/SSP (Status Eligibility) i 

Status eligibility shall be verified by viewing the appli- 
cant's current Medi-Cal card, by viewing the.assistance 
check, or through contact with the county welfare department, 

I. The Medi-Cal card numbers utilize; :the following 
format: ♦ 

Family 

Type of Serial * Budget Person's 
Aid Number Unit Number 



Child Development Guld^lnes 



County 
Number 



00 
(First 



00 

(Second 



0000000 
(Third 



0 

(Fourth 



000 

(Fifth 



Position) Position) Positio^) Position) Position) 

■ ,. " . 

(a) The first two digits identify the service 
county. . ^ 

(b) The second two digits /identify the aid 
category, as follows:;' 

10 Aged ..... Aid to the Aged ^ 



20 Blind . . . . 

30 AFDC-FG . . ^ 

32 AFDC-FG (MM) 

33 AFDC-U {mi\ 

35 AFDC-U . . . 

/ 

38 AFDC-CNST . 



40 AFDC-BHI . 



Ai4' to the Blind 

Aid to Families with Dependent 
Children - Family Group 

Aid to Families with Dependent 
Children - Family Group (Money 
Management) 

Aid to Families with Dependent 
Children - Unemployed Parent 
(Money Management) * 

Aid to Families with Dependent 
Children - Unemployed Parent 

Aid to Families' with Dependent 
Children ^V^t^^il^ren not in 
school or t^aililing and not 
receiving grant 

\1^, to Families with Dependent 
Children - Boarding Home and 
Institutions 
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Subsection 409 (continued) 



-4 



42 AFDC-BHI 
(federal) 



60 Disabled 



Aid to Families with Dependent 
Children - Boarding Home and 
Institutions 

Aid to the Disabled (SSl/SSP) 



These are the only numbers which indicate cash 
grant status. 

2. Not all cash grant recipients will have Medi-Cal 
cards. Those who have elected to participate in 
r' prepaid health plans under contract with the 

Department of Health Services will have identifica- 
tion cards , which are issued on an irregular basis. 
The cards are, therefore, not suitable for verify- 
ing cash grant status. 

II. Income Eligibility * . 

A. Gross monthly family income shall be verified by observ- 
ing^ the statement of earnings which accompanies payment 
from the employer. A record of such observation showing 
the date of the payroll warrant, the period of the 
payment, and gross earnings shall *be entered in the 
certification. Where income is received as cash, rather 
f than by check, the amount shall be verified by a written 
statement from the employer, secured either by the 
family seeking child care or by the agency with the 
family's consent. The written statement shall be 
maintained in the family record, and reference to the 
amount verified 1)y the written statement shall be 
entered in the certification document. When earnings 
received as cash cannot be verified by reasonable 
attempts, the family's signed statement shall be 
accepted. 

For migrant families served in state-funded programs, 
the amount of income is that declared on the signed 
application. Verification is not required. 

\ Xf income fluctuates significantly, the amount of 

earnings shall be reviewed as often as is necessary to 
assure eligibility and the appropriate fee assessment. 



B. 



For income-eligible families, the family size for 
purposes of eligibility and fee determination shall be 
recorded on the certification form. 
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500 ADMISSION AND ENROLLMENT Subsection '501 




501 I Admission Procedures 

I. Agency Responsibilities 

♦ Agencies shall develop written poliqies and procedures which 
shall include, but not be limited to, the following; 

A. Admission criteria designed to guide in the selection of 
children who can benefit most from the program and 
services it has to offer 

Br\ Admission procedures appropriate to the individual 
/ program, policies, and needs as required by these > 
^ guidelines 

It 

C. Admission policies which include a^tatement that the 
agency is operated on a nondiscriminatory basis, accord- 
ing equal treatment and^ access to services without 
regard to race, color, religion, national origin, or 
ancestry. 

D. Admission criteria which are in writing and available 
to the public 

£• An admission procedure which includes the following 
requirements: 

!• A plan fot parents to share in. the decision about 
the admission of the child lo the program and in - 
all later decisions affecting the child 

2. An admission plan which proyides for orientation of 
the child to the center 

F. Policies relating to fajtiily fees ^ 

II, Parent Interview ' 

. The admission procedure shall include a.^personal interview 
or interviews with the parent(s) to exct^nge informc^tion for 
arriving at a joint decision about the atdmissiori of the, 
child. "... 

A. During the interview, the parent;,(8) shall be given com- 
' plete information about the agency. This shall include 
its program, policies, and procedures (including the 
agency hearing and grievance procedures in Section 900) , 
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500 ADMISSION AND ENROLLMENT - Subsection 501 (continued) 



Ltic 



activities, services, regulations, hours and days of 
operation, and other related information unique to the 
program. 

B. During the interview, the agency shall obtain the 
following information for the records of each child 
enrolled: 

1. ^'jChild's name, blrthdate, and current address. 

N 

2, Enrolling parent ' s(s' ) full name(s) and the ad-^ 
dress(es) and telephone number(s) , or guardian's 
name, address, and telephone number, 

3.. Name, address, ^ telephone (home and*>bijisiness) , and 
signature of responsible person or persons who^,are 
authorized to take the child from the center, anc^ 
the n^me and phone number of the person who can 
assume responsibility for the child in an emergency' 
if for some reason the parent cannot be reached 
immediately. • 

4. Name, address, and telephone number of physician 
to be called in an emergency. 

5. As a condition of enrollment, the lorcal agency shall 
obtain the signed, written permission of the parent 
or guardian to obtain emergency medical treatment 
for the child in case the parent cannot be reached 
in an emergency. This provision shall not apply 

to any child whose parent(s) or guardian files with 
the agency a statement in writing that thejr adhere 
to"" the faith and * teachings of any well-recognized 
religious sect , ^denomination, or organization, and 
in accordance with its creed, tenets, or principles 
depend upon prayer for healing in the practice of 
their religion. ' \ 



C. Health history, including immunizations and testing 
which are appropriate to the child's age.^ 

D. Procedures for the care of the child when ill. 



E. 
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500 ADMISSION AND ENROLLMENT - Subsections 501 (continued) and 502 



III. Parent Orientation \ . • 

A. Parents are to be informed in writing of the reasonable 
rules they and their children are expected to follow as 
a condition of continued service. 

B. Written policies regarding the aasessraeht and collection 
of parent fees,, and th6 possible consequences of allowing 

' fees to become delinquent, are to be explained to parents,^ 



5021 



Admission Priorities 



Applicant families shall be enrolled in child care and development 
programs in accordance with the following priorities; 

-I 

I. General Child Care 

A. First Priority 

Families whose children are ^receiving child protective 
services or,ifamilies whose children are. being or are at 
risk of being negledted, abused, or exploited, as evi- 
denced by a referral pursuant to Section 401, C shall be 
admitted first. When an agency is unable to enroll a 
child in this category, the family, shall be referred to 
conuminity resource and referral services for assistance 
in finding suitable care. i - . 

^ B. Second Priority 

All children and families who are not within the first 
priority for admission shall" be admitted in accordance 
with income. Families with the lowest per capita income 
shall be admitted first. For purposes of determining 
the order of admission, the grants cf public assistance 
recipients shall be counted as income. 

II. State-Funded Migrant Child Care and Development Programs 

The above admission ^priorities are not applicable to Migrant 
Child Care and Development Programs. Children of migrant 
agricultural worker families shall ^enrolled in Child Care 
and Development progreims on the basis lof the following 
priorities in the order listed below. Children in the first 
and second priority groups are required to be registered on 
the migrant student record transfer system ' (MSRTS) . 



A. 



Child Development Guidelines 



Thie family which moves from place to place and is * 
eligible for subsidized migrant housing. ^ 



EKLC 



23 



33 



500 ADMISSION AND ENROLLMENT - Subsection 502 (continued) 



1 



B. The family which has migrated within the past five years 
and has settled near agricultural areas and whose income 
is still dependent upon seasonal agricultural work. 

C. The family which resides in a rural agricultural area 
and is dependent upon seasonal agricultural work. 

III. Federal Base Migratory Program (FBMP) 

Enrollment priorities for the FBMP shall be as follows: 

First priority: Currently migratory child with sqhool- 
iage sibling 

. Second priority: Formerly migratory^ child with school- 
age sibling 

Third priority: Currently migratory child without 
^ schopl-agp sibling 

Fourth priority: Formerly migratory child without 

school-age sibling 

NOTE: "School-age sibling" means a child of kindergarten 
age or older who would have to stay out of school to care 
for him or her if the child care were not available. 



IV . Campus Child Care and Deyelopment Programs 



Children of students attending the school at which a campus 
' child development prograni is located shall be admitted 
first, in the order specified for General Child Care in 
Section 502, "I. 

V. School-Age Parent and Infant Development Program 

Each local agency shall establish priorities for admitting 
school-age parents into the School-Age Parent and Infant 
Development Program and for admitting pregnant students 
and nonparent students into the parent education component. 

VI. Applicants for Part-Time Child Care, 

Applicants who need less than full-time child care shall 
not be denied services or assigned a lower priority than 
families applying for full-time care. 
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Waiting List 



Each contractor shall maintain a waiting list in accordance with 
the enrollment priorities described herein. As vacancies occur, 
applicants shall be contacted in order of priority from the waiting 
list. 



504 



Priorities for Displacement of Families 



When services must be curtailed because of limitations on the 
availability of funds for child care and development services, 
families shall be displaced in Che reverse order of the priorities 
specified by program type under Section 502. 



505 



Basic Data File 



The contractor shall maintain a basic data file for each, family 
receiving child care, and deyelopment services. JThe file shall^ 

contain individual cumulative records for each child. 

■, • ^ • 

^. Required Documents and Information 

A. An application signed by the applicant for child care 
and agency staff, fully completed to document eligibil- 
ity and need for all periods during which child care and 
development services are provided 

4 

B. Family Fee Documentation ^ 

1. The hourly fee assessment with respect to county 
welfare departments 

2. The daily fee assessment with respect to all other 
agencies 

3. The effective date forr each increase or decrease in 
the parent fee assessment 

C. Training Verifitation (Form CD-9605), if appropriate 

D. Medical Statement (when appropriate) (incapacitated 
Parent) -^(CD-gSOe) 

E. Notice of ^Action for State Funded Child Development 
Agencies (Application f6r Service) (CD-7617) 
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500 ADMISSION AND ENROLLMENT - Subsections 505 (continued) and 506-508 



5061 



F. Enrollmerit Change Report (CD-9604) 

G. Notice of Action for State Funded Child Development 
Agencies, Recipient of Service (CD-7617A) 

H. Emergency and Identification Information (CD*9607) 

I. Child's Preadmission Health Evaluation — Physician's 
Report (Lie 701) ^ ^ 

J. Child's Preadmission Health History — Parent's Report 
(Lie 702) 

K. Referral document for family protective services, 
when appropriate / 

L. Other forms arid documents as may be required 



Confidentiality of Information 



The use or disclosure of financial or other information maintained 
in the basic data file concerning enrollees and their families will 
be limited to purposes directly connected with the admintstrktlon 
of the child development program. No othej use of this information 
shall be made without the parents' prior written consent. Parents 
shall have full access to all information Contained in their 
children's individual basic data files. ' ^ 



507 I Limitations 

I. Child Care and Development Programs 

Children who have reached their fourteenth (14th) birthday 
are ineligible for subsidized services. 

"ll. Special Programs for Severely Handicapped Children 

Services to severely handicapped children may be ptf^ultfed 
for persons from birth to age twenty-one (21). 

/ . 
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Admission of Siblings 



A family which has a child or children enrolled in a child care and 
development facility shall be allowed to enroll additional chy.dren 
upon request, space and appropriate program permitting. The eriroll 
ment priorities cited in Section 502 are not applicable in this 
situation. v 
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500 ADMISSION AND ENROLLMENT - 



Subsection 509 

/ , 



509 1 Children Placed in Foster Care by County Welfare Deplrtments 

In addition to establishing eligibility and nfee^ in accordance with 
Section 400, the admission of ^ child placed in foster care by a 
county welfare department must be accompanied by a written state- 
ment from^the county welfare department indicating concurrence in 
the pl^n ^6r child development services. 
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600 FEE SCHEDULE • Subsectiouftv600 and 601 




6001 



Fee Schedule 



In providing subsidized child care there is ah expectation that fam- 
ilies should partic;lpate in the cost of care to the extent that they 
are able. Accordingly ^ a fee schedule based on the state median 
income is compiled each year to assure such participation and to 
expand services • 



/ 



1. Legal Basis for Yee Schedule ^ 

The legal basis fo)r the fee schedule is the California 
^Education Code, Section 8263. 

II. Fee Assessment 

Three factors determine the fee amount assessed for each 
family: 



A. 



B. 
C. 



Gross monthly famil^ income, as' defined in Section 401. 
B, exc^t that in respect to ^asonally employed faml- 
lies, income shall be computed; as the average of monthly 
income for the prior l2-m6nth\period . , 

Family size (See Section 408, II.) 

Length of care provided during the day for thei family's 
child who receives care J or the longest period 



J 



y 



601 



I. 



Applldatxon of the Fee Schedule . 

Statewide Application to All Families 
1— — f 



The fee schedule printed^on Fomi CD-2600 for the current 
program year shall apply statewide to all f amilie^^^'who are 
eligible for subsidized child care and development^ services. 



Exceptions: . Families for Whom a Fee Shall U6t- 

./v'a; 



^Ass^ssed: 



.B. 



Fatiil lies whbse children are enrpHed because of a need 
for^'^child proiectlve services , and" Have been referred 
pursuant to Section 401, IIA ; • . 

Families whose income is less thati the .f irst entry in 
the fee schedule, as appropriate for income in relatioi]| 
to family size v 
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600 FEE SCHEDULE • Subsection 601 (continued) 







c. 


Families who are receiving resource and referral 




■ ■ ^ - 


• 


services only , . ^ • 






-D. 


Famlll'es whose children are enrolled In the State 








Preschool Progran^ 

■ ' ' r ' : ■ • . . 


f ' 




E. 


\Famille^ whose children are enr<^lled In ^he' School- 




•* • ■ . ' 




Age Parent and Infant Developmeht Program 






F. 


Families In f ederally^based migrant piTograms 



II. 



,G. Families whose children are enrolled *ln the^ Siperely 
Handicapped Children program . ' ' ^"f, * 

Assessment and Recording of Family ^efes ^ 

A. Regardless pf. the number of children In care a family 
may have, a' fee. Is assessed only In respect to the child 
who receives care f or ,thW ^longest period each day. 



B. 



C. 



1 



A fee shall be assessed arid collected on the basis of ■ . 
enrollment. No f^e reliiictlon shall be made In considers-;/-'^ 
at Ion of absence^, either excused or unexcusj^id* ' ^ 

The parent fee as' determined by the fee schedule Is the 

pnly fee or contribution which may be assessed; It Is 
;^payment for all of thfe Tcpmponents of child care. The 
• parent shall not be^ sulip^ct to additional charges for 

any component of care aiB,,,p for examplfte, meals, diapers, 

recreation, late plck-upi, or field trips. 

•The agency will document and retain for future.^audlt all 
records of fiscal transactions related to the assesstn^rj|t 
and collection of fees. 

If the parent pays fees tb;^£her ch^^d care providers at 
' any time during the week, thfese "otK^f" fees" are to be 

deducted from the family fee paid to the sul)sl41zed 
f center during the week following. There is ho carry- 
over for fees beyond the orve week. The "other child 
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600 FEE SCHEDULE - Subsectiona'.60'l (cpatiriued) , 602, and 603 



^> v: 



A. 



care ^^rvices" must^-^e; provided for needs identified in 
Secti6n_401, H, and payment for such services must 
supported by rieceipt^ .*or cancelle checks. 



pay- V 
tioa ' 



on 



602 I Collectibn of Fees 

I. Advance Payment r^- ' ^ 

All parent fees shall be col lecfced weekly;- in advance. 

II. Alternative Payment Programs 

A. When child care is delivered, tl^cou^h' an alternative 
/ • mieat arrangement , parent fees .may be paid, at the op 

of the contract agency: - - 

1. Directly to the vendor • . ^ 

When this option is selected, the agency shall' 
record the assessed fee and shall report to OCD 
the CD-9500 as a collected fee; the amount of 
reimbursement to the provider is thereby reduced.. 

2. Directly to the alternative payment agency 

When this opt.ioh ls selected, the agency sh^Il 
record the d^sjSfi^sed fee and report' 'to OCD on the 
CD-9500 the ataount of the fee collected./ 

III. Rec'eipt ' : ' ' . ; 

Each individual who pays a fee shall 'receive a written re- 
ceipt indicating the amount paid, datie, hourly or .daily.; 
rate, and the period of child care service purchlased wtith . V 
payment of the fee. A q^ft>y of the receipt shall be retained 
by the child care provlde^jj 1 

: . ■ ^ 1. 

603 1 Delinquent Fees > - , > 



Since immediate disconir^^uarice of child care and development ser- 
vices is neither in tTie 'best interests , of service to families, nor 
even possible in view of .the requirement for at -least ten days 
notice in advance of termination, parieri't fees maiy become delinquent 
in spite of the requirement^ for advance fee payment. However, 
failure on the part of the parent to k^ep fee. payments current can. ; 
lead to the termination of child care and development services, 

I. Determination of Delinquent Fees 

iJFees shall be considered delinquent when tliey are 14 
calendar days in arrears. V* : . ' 
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;^6a ;ira:e ^SCHEDULE - Subs^etetlons 603 (cHbtklhued). 




II. -Collection of DellnqueAfe. F'eep- 



A. 



c. 



Upon determining that.>fe the agency 

director shall give tihe ■fljat; notice to. the, 

parent. This notice $hail. state the total amount of 
unpaid fees, the hourly" or daily rate , and the *period of 
delinquency. The file tbpy. retained by the agency 
should be signed and dated* by the parent. 

If the fees are still^j^hp^tdj t^ days' a^ter 

receipt of the first/^ticej'^a Nptice of Action for 
State Funded Child I^velopmeiit .Agertclesr ("Recipient of 
Service, Form CD-7617A) to terminate service shall be 
given to the parent. This notice shall make current the 
information included in the first notice and state that 
services shall be terminated on the date falling two (2) 
weeks from the date. of the Notice. of Intended Action, 
unless ali delinquent fees are paid before such date. . 

If the fees are still unpaid two (2) weeks following 
the^^date of the Notice of Action (CD-7617A), the agency 
director/ may terminate the serviae. A six-month period 
*of ineligibility may follow termination of child care 
and .development services when the cause of termination 
is failure to pay assecssfedr-ie^s. 




Dv .Trife^ contractor may acc^t from tiie parent a reasoilable 

* \ plan for payment of (^jiiinquent 'f ees. Services may 

.* / continue, provided current fees are paid^and provisipris 

. of the delinquent fee payment plan are met. 

III;" Admission Policy y . p 

As part of the ^ejicy' s admi^s'ion . policies parent shall, 

receive at the time of .the< a^piication wtitten information 
that delinquent f eea may result in termination of services*. 
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Full-Cost Families 



Families that enroll in child care and development programs wlthv^ 
gros's income that exceeds eighty-fpur (84) percent of the state's 
median income, adjusted for family size, are required to pay the . 
full program cost for each child enrolled. Families whose income 
is at or below 84 percent at Initjfal application remain ^^ligible 
Until income exceeds 100 percent of the states median. 

State funds may not be used to pay :any portion of the cost of care 
for fiimilies who are not eligibl-e in accordance with state eligi- 
bility criteria. , ■ 

Child "Dieveiopment Culdelinefi ^ 
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700 .PROGRAM COMPONENTS - Subsection 701 



. 701 1 .Education , 

!• Educational Program 

The education program^ shall be designed to create an atmo- 
sphere which will ensure each child's continued success and 
Interest In learning. In program 'planning, contractor's^ : . 
shall conduct a needs assessment, establish goals, dey^i||O^L 
measuraljle objectives, and plan activities whictv are appro^^ 
V priate for each child. T^e program shall take into aceoiint 

the ages of the children- In the program, the levels of-their 
development, arid the ways in which young children learn. A 
schedule of daily activities should be posted, j^e educa- 
tional program shall include, but not b^, limited to, - the 
elements,;listed below, as appropriate to the child's age or 
development. 

A. Planned experiences balanced with spontaileuius self- 
directed play in, all^'a^eas of the' curriculum.; language, 
numl?ers concepts, science, music, 'and art 

B. Emphasis on language, development, including opportuni- 
ties for verbal communication and the effective use of 

' language in, all experiences^nd activities 

C. Perceptual:"^^^^ to develop discrimination abilities 
in visuaiy "Auditory , and other sensc^y modes 

D. Cognitive development opportunities leading to concept 
f ormatibn ^rtriTities and problem-siDlving skills 

E. Opportunities for creative exploration^ self-expression, 
and aesthetic appreciation (art, music, dance,, and 
drama) ^ . ^ 



F. Gross and fine motor activities 
G. 



Opportunities for body coordination, balancing\;::^nd body 
movement to enhaftcfe •physical development , 



H. Health, nutrition, and safety education 



I. Indivi 



activities balanced with interaction with 
other cTTLldren arid adults in various groups to provide 
opportunities fgr emotional^ growth an<f social development 
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700 PROGRAM COMPONENTS • ^tibsectiphs 701 (continuQ^) and 702 



11. Multicultural Education 

^ . ' ^ ^ ' .V . 

All contractors shall provide multicultural activities 
appropriate to the nefed^ of the children enrolled , including 
sta^ff* development activities., 'Special em)[>hasl^s and mate- 
rials shall be provided for children from families in which 
English is not the principal language used in the home. 

III. Assessment of t*he Individual Child 

One of the purposes of thie education program is to help in 
the":ov€rall*iievelopmeat of each child. The value of the 
program can b'e measured by an evaluation of what has hap-» 
pened to each (ihild as a consequence of the program.^ 

To guarantee that each child will hav^ slh individualized' 
^■^^ program to permit development to his or her potential, 
performance objectives jahould allow for flexibility in 
relation to expectancies. Objectives should reflect the 
reality that childreh differ considerably in their relative 
abilities, potential, and expectations. 



702 1 Health 

I. Health Plan 

All programs shall have a health plan which is designed to 
. -4 help children and families enrolled in the program achieve 
. V maintain optimal health. Program personnel caring for 

children under age two shall develop the health plan in con- 
sultation with a licensed physician. Health programs for 
older children may be developed by a school nurs^ or a pub- 
lic health nurse. Health education for staff, parents, and 
children should be an integral part of the plan. 

♦ .Il>v Health Evaluation 



A. 



Prior to enrolling the child, the agency* must determine 
that the child is: 

1. In good general health 

2. Without defects or illness which would endanger 
other children or make his or her participation in 
vigorous activities inadvisable 
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700 PROGRAM COMPONENTS Subsection 702 (continued) 

, ^ ' ' ■ ' • ■; , ' ' 
T.i •. •— ; 



3. Physically and emotionally ready for the particular 
; :. program offered by the contractor 

• The contractor must secure Information about any special 

health problems or handicaps which will require atten- 
tion or limit the child's activities. 

> 

B. The above Information shall be obtained from; 

I. A health history obtained from the parent 
' 2. A physician's report on the child's; 

a. General health 

b. ^Physical and emotional maturity 

c. Special problems and needs 
d« Jmmunlzatlons 

I e. Test for tuberculosis 

\ ' ^ ; . ■ 

C. The parent shall be required to have the child examined 
prior to admission If the child has not 4|ad regular 
health supervision anh there Is no physician who can . 
complete the report on the basis of his or her prior 
knowledge of the child ^s health. 

• , Parents who file a written statement with the agency to 

t}^e effect that obtaining a physician's report is con- 
trary to their rieligious beliefs shall be exempted from 
this requirement . 

III. Medical Examination 

Each child shall have a complete medical examination within 
one month prior to enrollment or within two weeks following 
admission to the program. The physical examination should 
include a statenent from a physician that the child is physi- 
cally and emotionally ready for the program and free from 
tuberculosis. Also, any special health problems or handi- 
*^ caps which will require specicd attention or limit the 

{ child's activities should be identified.' For migrant pro- 

grams, health and dental screening! follow-up treatment, 
and maintenance of health records which follow the child are 
required. 
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700 PROGRAM COMPONENTS - Subsection 702 (continued) 



Only children who have been immunized against diphtheria, 
whoo^ii^ng cough, poliomyelitis, tetanus, measles, mumps, and 
rub^ella may be admitted, with the exception of those children 
whose parents or guardians file a letter with the governing 
board of the district or agency that a medical examination or 
dmmunizations are contrary to their religious beliefs/ 

Exception: Children under age two may be admitted who have 
received age-appropriate immunizations as shown 
in the following chart; . 



Age at entry 
evaluation 


Vaccine doses required 


Younger than 
two months 


None 




— — 

Two to three 
. months of age 


Polio (TOPV) 
DTP/Td 


1 dose 
1 dose 


Four to five 
months of age 


Polio (TOIfV) - 
DTP/Td 


2 'doses 
2 doses ■ 


Six to fourteen 
months of age 


Polio (TOPV) - 
DTP/Td 


2 doses* 

3 d^es 



Fif t.een'to- sevent-een 
months of age 



Polio (TOPV) 
DTP/Td 
Measles ) 
Mumps ) 
Rubella ) 



2 doses* 

3 doses 

1 dose given 
on or after the 
first birtWay** 



Eighteen months 

through four years 



Polio (TOPV) - 3 doses* 

- 4 doses 

- 1 dose given 
ron or after the 

first birthday** 



DTP/Td 
Measles , ) 
Mumps ) 
Rubella ) 



*If inactivated polio vaccine (IPV) or a combination of 
live polio vaccine (TOPV or 'OPV) and' IPV is used, one 
or more doses are required. 
**A physician's written statement that a child has had 
measles (rubeola) disease or has had laboratory- 
confirmed mumps or rubella qualifies the child for a 
permanent medical exemption from the corresporj^ing 
vaccine requi rement » . ^ 
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700^ PROGRAM COMPONENTS - Subsection 702 (continued) 



IV ; Staff Support ^ 

A specific staff member should b^ res.ponsible for supervis- 
ing the program's health plan. This staff member should 
keep health records up to date, remind parents to keep 
appointments for medital and dental examinations and/or 
follow-up ^treatments, and assist with transportation 
arrangements for mother and child when necessary. Bilingual 
health personnel shall be available to all Migrant Child 
Development Program sites. The -^person responsible for 
administration of the health plan may be a pediatric nurse 
associate, or a health aide if under the direction bf a 
^[ licensed physician^ a nurse practitioner, a licensed public 
^ health nurse, or* school nurse, •'^ ■ 

One or more members of the staff should be desi^at^d ^as 
having primary responsibility for ensuring that chili^en 
receiXe needed first aid or emergency, medical s^rvicesii A 
first aid kit shall he maintained and readily available in 
a specific location inaccessible^ to the children. 



Arrangements shoi 
of local healtlji., ; 
and for vi^sion :an£ 



be made to cgoi^dirtate efforts, with those 
)urce agenci'e^^' clinics for immunizations, 
hearing^screening'Vheney.er po&]6il>le, ' 



V, Comprehensive 'Record V - ' • ^ 

■ .-. * <,-■• ■ ' ' " 

A comprehensive record shall be maintained at the facility 
for each child and shall contain the following: 

A, Significant physical findings at admission 

B, Written report of physical examination 

C, Plan for medical care in case of emergency 

r ' f ■ 

t 

D, Name of family physician or source of health care 



E, 



F, 



G, 



Child Development Guidelines 



Written permission from the family to obtain emergency 
medical, care and permissible alternative sources of 
care . 

Telephone number and address of plaxre where parents can 
b~e reached in an emergency, if possible 

Competent adult authority to act for parent in case of 
emergency when parent Is not available 
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700 PROGRAM COMPONENTS - Subsection 702 (continued) 



i 



H, Notes of staff and/or nurse as to child's health and 
development 

I, Pertinent subsequent ph](^ical finding 

' J. Record of immunization ^ 
K. Results of test for tuberculosis 

L. Detailed information about illnesse$ or injuries to 
the child in the facility and any emergency medical 
ca^-e given * ; 

VI. Tuberculosis Clearance Requirement . ' 

Both paid and volunteer personnel, including participating 
parents working in the child care facility, shall have, 
at' least every four years, either a chest X-ray or a 
tuberculin test of intermediate strength which is verified * 
as negative and recorded conveniently for checking by state 
personnel or their authorized agents. A positive tuber- 
culin test should be followed immediately by a chest 
X-ray, - . 

Persons wi<h positive tuberculin and X-ray results shall 
be excluded from the classroom until they have been 
certified by a physician as being noninfectious. ^ 

VII. Daily Screening Requirement 

Each program admlnistratot must provide for the daily exami- 
nation of each child for indication of illness. Teachers, 
wheti tjained by a physician, a public health nutse, or a 
school health nurse, may complete the daily screening and 
refer children with symptoms of illness to the parent and 
take other special ckre that is required. 'Staff and volun- 
teers should be trained .to be alert to signs- of a child's 
physical or emotional distress which may indicate illness or 
need for special attention. Provisions must be made for the 
. emergency isolation of ill children, for notifying parents 
when a child is to be excluded because of illness, and for 
transporting children to a hospital in cases of emergency. 

VIII. Restrictions on the Use of Funds 

Money should be budgeted for physical examinations and 
immunizations only for children whose parents are. unable 
financially to secure those services and who do not 



Child Development Guidelines 



37 



47 



ERIC 



700 PROGRAM COMPONENTS - Subsections 702 (continued) and 703 



qualify for public medical services (Medi-Cal) . ?tate funds 
should be expended only after, the contractor determines that 
families are not eligible for Medi-Cal or other subsidized 
health services arid that the examinations and immunizations 
cannot be obtained from the county health department or 
other sources. 



703 1 Nutrition 

I. Food arid Nutrition Services 



mi 



-Pood and nutrition services are important components ofr' 
: child developmiSnt programs. Each facility, having children 
in care during normal meal and snack times must provide and 
served, as V a constituent: part of the program, meals and 
snacks wbich meet the children*s dietary needs. 'Local reg- 
ulations;^egardlng food handling and preparatipn must be met 
by operating agencies'. Mealtimes ' are valuable rie^rning ex- 
periences in adcJitioA to providing nutrition. Instructional 
staff members should be expected to sit with the children 
,and talk with them at meals or sn^icks. This is an opportu- 
lity to (1) develop and expand language skills; (2) lead 
t ^ vi^iscussion^ on the sources of various foods; (3) encourage 
-^'■^*^dhe children to broaden their food tastes; (4) make children 
^*w.*more perceptually aware of shapes, colors, flavors, and 
odors of foods served; (5) promote mathematical concepts 
fn serving children; (6) fet standards for accep.tiUXe 
havior at the table; and (7) promote sociability. 

pd is t?o be provided by the* contractor. Pafehrs may ihot 
charged a special fee, or be required to provide ^ 




Offlc^ of Child Nutrition 



V .V . '..^^^^^ contractors shall apply for special feder4% 

"^^^^^^ program funds, surplus commoditiesv afid- 

/VV • i'ngi^ the State Department of Education, 

v'^^^^^^ of food support programs for child development . 

v'y^^^^ available upon request from the Office of Child 

the State Department of Education. 

'•!^^^V^ are operated by school districts which offer 

'V'y^^'V^^ to students, meals served to children 

; * \\> -e^ development programs may be provided 

v^^ '.'/^^ with the district- food service department 

•^^ ' adjustments are made for young children. 
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700 PROGRAM COMPONENTS - Subsections 703 (continued), 704 , and 705 



Menu items shall be appropriate in texture and food selec- 
tion for the age of the children. Program personnel may • 
budget only for those nutrition costs which are in excess of 
other special food reimbursements • 



f/ 



7041 



Social Services 



I, Social Services 

j ■ . 

Social- services have the goal to assist families and indi- 
viduals in the family to make appropriate adjustments, to 
serve as a source of referrals to /^community agencies, 
and to provide counseling, . 

Social services incilude, but are not limited to, identifica- 
tion of child and: family needs and referral to appropriate 
agencies. ' , . 



II. Migrant Program Social Services 

Social services for migrant children and f amilieqi^hall < 
include these additional components; 

A. Bilingual liaison between migrant parents and the 
center ^r family child care h^me, or both 

B. Liaison between the contractor agency and relevant^ 
community agencies and organizations, including health 
and social services .\ 



C. 

\ 



Identification and documehtat^i'btl of family needs and 



follow-up referrals as appropriate 
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Parent Education 



Regular parent education meetings should be planned at least once a 
month with the active cooperation of the parents. The meetings 
should be.,ji«^gned to (1) cover topics of interest to the parents; 
(2) include items related to the child development program goals, ^ 
with particular attention to health and nutrition; and (i) streiigthf; 
*en and support existing '^parent skills and provide information on .the? 
parents' role in the child's education and development. . 
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700 PROGRAM COMPONENTS - Subsectidns 706 and 707 



706 I Parent Involvement ^ 

To the extent pogsible, working and student pa:rents should be 
encouraged but not required to be involved in the child development 
program, A working parent may prepare curriculum materials at home 
or assist with fi^ld trip arrangements; such participation must be 
voluntary. 



!• Social Experiences 

The planning and scheduling of family excursions and social 
events are encouraged. Many persons otherwise reluctant to 
become closely associated with an education agency will 
respond to the opportunity to enjoy a social experience 
arranged with other parents. An occasional get-together 
which involves no formal "education" program, but which 
offers socializing and enrichment experiences, helps to ^ 
establish rapport with parents. 

II. Adult Education ' 

' '. ' • ' 

Parents may identify mutual special interests . aside from 
the areas of child-rearing and education. When possible, 
' program staff members should encourage and even assist in 

planning classes according to the expressed needs of 
• parents, such as sewing,, cooking, or consumer education. 

Classes may also be organized under the existing adult 
education agency in the' community. 

707 I S^ff Development 

I. In-Ser\^e'Xpa4ning , * 

Teaching an4' supervisory personnel , paid assistants, and 
community and parent volunteers shall "be required to take 
part in a program of in-service training. The purpose is 
, two-fold. Foremost is the inmrovement of services for 

children and families. ' Second is the opportunity offered 
for career development a^nd preparation for advancement to 
more responsible positions. In-service training may be 
^ accomplished in a variety of ways. The contractor may 
■j^ ' require attendance at, and provide for, d program of 

in-service training led by competent personnel on the 
staff of the agency, by contract with, a recogi^ized educa- 
tional agency, or 'by participation in a child development 
or early childhood education in-service training program 
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700 PROGRAM COMPONENTS --.Subsection 707 ( con4tanued ) 



offered by a college' or university. Community collegeS' 
and adult schools may offer such training without expense'Vo 
the agency. ^ , 

II. Needs Assessment ■ . ' 

In designing a staff development program, the contractor 
shall consider the needs, duties, prior training, and educa- 
tiqn of all staff members , including volunteers. Individuals 
should be helped to understand the importance of their roles' 
' in the program. Their ideas should be respected, welcomed, 
explored, and tested. Separate preservice training programs 
may be developed for inexperienced staff or volunteers, 
separate from those planned for experienced professionals 
already involved in the" program. In-service training 
programs should, however, emphasize the mutual and comple- 
mentary roles of professionals and paraprof essionals in the 
development of the child; and, when ppssible, specially 
designed joint training sessions for the professional staff 
and education aides should be provided. 

III. Cocyerative In-Service Training 

Every effort should ne made to provide coordination with 
other community agencies, professional organizations, or 
other child development programs which may offer opportuni- 
ties for cooperative in-service training efforts within a 
geographic area. The local or nearby resource and referral 
» program may be of particular assistance. 

IV. Career Development 

«« " . ' • • 

Opportunities for career progression shall be offered. ' 
St;^ff shall be encouraged and helped to acquire the 
competencies necessary for career advancement. 

V. Migrant Programs 

Training for caregivers and adLinistrative staff of programs 
for infants shall be a priority for migrant prpgraims. 
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.800 AGENCY ADMINISTEIATION - Subsections 801 and 802 



801 



Organizational Structure 



Each agency contracting with SDE to provide child care and deyelop- 
»ment services shall delineate tl^e organizational and administrative 
structure und^r/which the ptrjgrara will operate. One pers:ori within 
an agency shall be responsible for the program witli^delegation ofi 
responsibility to other personnel as necessary. Tb comply with, 
both Title 22 and Title 5 the California Administrative Code^Jto 
agency. must designate ^ "head teacher" or director as defined b^^ 
Title 22 for each siteVoperated by that agency. Realistic ^time 
allotments should be ! made so^ that it is possible for personnel, to 
carry out their duties. Salaries and,.time assignments should be in 
accorda.nce t^it-h district or agency Vf)r,£^cpice and competitive .^ith 
those o^ff^red by other local public or private agencies for ent- 
ployees wiith similar training, experience, and responsibility. 

802 1 Assurances C ''^ " 

Child development agencies must provide the following assurances: 

1^ Adherence to Applicable Laws 

That programs will meet all applicable state, federal, and 
* local laws. ' * 

II. Support of Religipus Functions Prohibited 

That programs will not include religious instruction or 
worship, nor will any funds be' used for the general support 
of any private or church- related school system. 

III. Fair Employment Practices 

That the agency will abide by the requirements of the Fair 
Employment Practices, Affirmative Action Employment?, and the. 
Department of Labor Regulations governing the minimum wage y 
law. . , . 

IV. Confidentlalitiy 

That the use o^r disclo^re of financial :or other information 
maintained in the indi^fvidual basic data f 11^* concernlhg en- : ; 
rollees and their fafllliies will be limited to purposes 
♦ directly connected with the administration of the child 

development program. No other "use of \thls information may 
be made without the parents' prior written' consent. 
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.800 AGENCY ADMINISTRATION - Subsection 803 

"I • 

\ : 



803 Personnel Policies^ and Rrocediyt^ v 

I. Personnel Standards V , 

The program shall provide for adequate personnel and related 
staff support services which permit the attainment of the 
program's objectives* v 



II, 



Personnel Polic 



There shall be written personnel policies giving job'd'er* 
scriptions,' qualif icatioji/rxequirements , and statements 
of employee benefits and respons^biZ^it^ies, including a 
■gtievance procedure and compensation p.Xan,' 



>IIIV Staff ■ Capability 



r 



All staff members must be of good character and equipped by 
education, training, and/or experience for: the. work they are 
required to do, ■ . . 

IV, Physical and Mental Fitness , 

All staff members must have the physical arid mental fitness 
appropriate to their tasks,; ;.. ' 



V, Nondiscrimination - ^ 

The , agency responsible for the administration and/t)t the'/. 

^ operation of a childjdeyelopment program shall not discrlnr- 

inate against any emplibyee or applicant for employment be- 
cause of race, color, religion, ancestry, sex, age, nati^onal 

^ origin, or physical handicap, 

VI, Affirmative Action 



Affirmative action shall be taken to adopt and implement; 
plans for increasing the numbers of women'^and persons of 
minority racial and ethnic backgrounds at all levels of 
responsibility, , 

VII, Career Advancement 

In keeping with the philosophy of providing new careers for 
the economically disadvantaged, operating agencies shall \ 
give priority to ed^oying low-income . or welfare reclpleritB, 
Parents who show aptitude should be hired as a^isistantjsVto ^ ' 
the extent that their employment is feasible. Such 
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800 AGENCY AbMINIST&ATION - Subsections 803 (continued) and 804-^806 



persons should be encouraged to extend their educational^ 

. : 4)reparation. , " , ... „ 

. '." ' '•• . " ^' ".' . / ■ ' , ■ "» ■ 

- ■ - ,. c ' . ' ■ ■ • ' :\ 

804 !> Coordination of Supportive Services' 

Regardleiss of the source of the program funds, operating agencie^s 
will be' serving/primarily low-income families. Great consideration 
in coordinating, the efforts of all agencies that offer help to such 
families i& required. Representatives of the education agency, the 
welfare agency,: the health agency, and any ^other agency, "which . /"* . 
regularly offers services to a family should plan- together. , 

805 i Governing Board ' . . ^ V / ' • • ' 

Child development agencies shall have a viable and- active gWernlng^. 
.board.. Agencji^ policy shalJL be determined by 'the .governing board or? 
its desi^neejs. ^ Kecords of minutes of duly authorized board meet*^ 
ings sha4^1 be reitained at the agency and made available to State 
, Department of Education staff for /review. The following.^ informa- 
tion shall' be kept current and filed with the State Departmjentl of 
Education/Office of ChiXS: ^}feveldpment : 

. Nameis and addresses ^f board members 

V - A copy of the gpvernitig board's Articles of* Incorporation 
(if incorporated) and.. wby laws 



806 I Pejcsbnnel Compreh^ation 



Individuals employed in child development; programs which contract 
with -the state shall be provided with a copy of r the board-adopted 
salary and benefits schedule. «. * , 

Any benefit tha^i the governing board, makes available to one class 
of full-time employees must also be made ayailable to all dther 
full-time employees. This includes , but is not 'limited to, pension 

plans, insurance, and fringe benefits. • . \ \ , 

. '» ' ' ' i ' , ' " • - '^ ' . . 

Any benefit '^that the governing board makes available to one class ^ 
of part-time employees must also be made availdble to all pther; 
^'{>airt-time employees V Thi^ includes, but is not limited "to^, pension 
plans,^^insurancej a|nd fringe benefits. - */ " ^ 
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900 DUE PROASS - sJbsection 901 



901 



Agency Hearing and Gtievance Proc^dufes: 



A fuH arB5i> Impartial review of an agency's action with respect * 
to ati appiTcation for or receipt of .ehild develo^>ment services 
shall Abe 'available to- families who;.Teq^est rt, - 

The due prK>cess procedure for familie^ i^pplying for oj receiving, 
child care and development secVices ipyolve^- the' following steps; 

I. Notice of Action ^ * ^' J . • 

A. c A written notice of action (CD776I7 or CDt-7617A) con-., 

ta^ining information ajjput the right to request a review 
of the inteijded actiqn -shall be provided^to' the appli- 
cant or rec^jxi^nt whenj.3Ti; 

•V' 1. Application is approved, (CD-7617) 

' 2. Application is denied. (CD-7617) 

3^. Existing authorization is adversely altered, / .: ' 
' 4 ' discontinued, or reduced or a service fee is ' ' 
instituted, increased, or ;tc!tedt(^£^sed, (CD-7617A) -^w. 
■ ■ • ■ ■ 

B. Timeliness: Notices shall be mailed or otherwise 



provided in a timely mariner. 



1. »T\.n apj>foval or denial notice shall be provided 
ilendar da 
(CD-7617) 



yithin 30 calendar days of the date the application 
"p.s^lgned. ' ^ 



2. A notice o'f< action reducing or discontinuing a ser- 
vice gr increasing a parent fee shaHr4Terj-mailed or 
. released at least 10 days in advance of the effec- 
tive date 6^th€Mjkntended action (CD-7617A) . The 
10-day count dol^ not include the day of mailing or 
^th'e ef f ective dav of the action. 



C. Scope arid adequacy o*f notice 

I., 

l; An approval, ^'notice shall inform the applicant of 

the effective "(iate. 

» ■ ■ _ '.v. ^ ■ . :.. . 

o 2. A notice which denies, reduces ,%jdiscontinues , or 
suspends a service or which increases a fee shall 
include the information concerning the recipient ' s 
circumstances which has been used to make the 
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Subsection aOl (continued) 



determination ?and shall cite the regulatj-otis whffch 
support the adtioq^ *^ * • ^ 

3. If a hearing is* requested , notices which alter aif - ^ 
existing service authorization shall indicate ft^ 

• circumstances under which the service .will continue^ 
. during the hearing process, ' - " . ^ 

4. All notices of action, shall contain itftofmation ^ 
concerning the eight to request a hearing and* 

• shall meet the requirements fdr standdrdt^d notice 
formats, including the procedure ,for« e;^ercising that 
right. • . 

D', 'Exceptions ^ 

The agency may dispense with tim^y notice, but shall 
send an adequate noti,ce not later than thei* effective, 
date of the action when: <? - 



1. The agency has factual information confirming the 
death of the recipient, , 

2. The agency receives a signed stateme^nt from the 
recipierit that the recipient no longer wishes the 
service. 

3. A limited-term services authorization ends, pro- 
vided the recipient was informed in writing at 
the time of -approval that the allowance would, 
terminate on a. .specified date. 

4. The agency receives a signed statement from the 
recipient, in response to a prior notice from the 
agency that a servix:e fee has been increased, ^ 
that th^ recipient will not pay the new fee or no 
longer wishes the service at the new fee. 

5.. The agency receives a signed statement from the . 
recipient that the -recipient will not stii^ly- es- v 
sential elig-Ibility information previously re- • 
quested in writing by the agency. « The original 
request for infprmation shall clearly state that. 
service will be ^terminated .^f the essential infor- 
mation is not recei\%d by the specified date. A 
timely notice shalL. be ^sent if the requested Itifor- 
malion is* not received t>n the specified dat^. 
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* • 'SP PROCESS - Subsectio^ 901 Ccontinued) ' 



II • Review Process 



A. 



B. 



C. 



D. 



Requests for administrative reviews must be filed within 
ten days o£ the date on which the Notice of Action was 
mailed (or otherwise delivered). 

When the complainant files a request for an administra* 
^ tive review within 10 days of the date the notice was 
mailed (or otherwise delivered) , the proposed action 
shall not be taken until thdj^ entire review process is 
exhausted or the complain^t abandons the claim. 

Within ten calendar days following the receipt of the •* 
request, the agency shall' notify the complainant of' the 
time and place — convenient for the complainant— for 

^holding the review. 

■ • 3 

General ruljes and procedures governing the review 
include (he following: 



1. 



2. 



At an administrative level at least. one step above 
th§ lev^l of the person having made the contiested 
decision, the agency shall examine the issues .jr 
raised in the complainant* s request. ^ ' 

Attendance at the review shall be limited to thos^ 
directly concerned. Appearance by the complainant 
Cin person iiv by authorized representative) is 
required at the review. * \K 



3. 



At, the review, the complainant shall be given an 
opportunity to explain his or her re^asons for 
believing that the agency^s action was "incorrect. 
The agency shall arrange foK an interpreter a< the 
review > as appropriate. . The agency representative 
shall, as necessary, assis^ the oomplainant tb 
present his or .her^case by drawing out material 
facts omitia^ by the complainant. 



4. 



The agency representative shall give the complain- 
ant a ^11 (Explanation, hase^ on relevant OCD 
regulaftons, pol^icies, and guidelines, of the basis 
for th^^proposed actiou. 



5.' 



If the review brings to light a previously ooscured 
fact which signif icanCXy affects the intended 
actioti) or if the review indicates that OCD regu- 
lations, policies,, or guidelines have been mis- 
applied, resolution in l^ght of these disclosures 
shall be attempted.' . 
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• 900 DUE PROCESS - Subsection 901 (coittinued) 



J. 



6. 



8. 



9. 



10. 



11. 



12, 



(JKi^it ^bcvel^pmerit Guidel%es 
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Following the review, the agency may tescind the 
intended action, but may not otherwise modify 
service .delivery relative to the issue until due 
process procedures have beien exhausted or the 
complainant has abandoned the claim. 

The agency shall, within ten calendar days of the 
review, mail or otherwise deliver a written deci- 
sion to the complainant. If the complainant 
remains dissatisfied, he or she may, within ten 
days of the mailing or delivery date, request a 
teview by the agency governing board. In the case 
of public agencies, this second level of review 
shall be within agency admlnistratiion,> at least one 
level above the staff conducting the review at the 
first level. 

If within the specified period the complainant 
fails to request a review by the agency govern- 
ing board, the agency may implement the action 
described in the written decision. 

Within ten days of receiving thte written decision, 
the complainant may request a review by the agency 
governing board by following the instructions on 
the notice of action. The complainant should ex- 
plain fully his or her reasons for believing the 
agency's action to be in eirror, ' A copy of the 
agency's notice of action and written decision 
should be enclosed with the request. 

At the second level of review, the agency shall 
examine the issues raised in the complainant's 
request. 

Attendance at the second level of review shall be 
limited to those directly concerned. Appearance by 
the complainant (in person or by authorized repre- 
sentative) is required at the review, Jhft agflnry 
ghall arrange for an interpreter, as appropriate, ^ 

At the second level of review, the complainant 
shall be given an opportunity to explain his or her 
reasons for believing that the agency's action was 
incorrect. The agency representative shall, as 
necessary, assist the. -complainant to present hi« or 
her case by drawing out material facts omitted by 
the complainant. 
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900 DUE PROCESS - Subsections .901 (continued) and 902 



13. The agency representative shall give the complain- 
ant a full explanation, based on relevant OCD reg- 
ulations, policies, and guidelines, of the basis 
for the proposed action. 

14. If this review brings to light a previously ob- 
scured fact which significantly affects the in- 
tended action, or if the review indicates that OCD 
regulations, policies, or guidelines have been mis- 
applied, resolution in light of these disclosures 
shall be attemj>ted. ^ 

15. Following the review, the agency may rescind the 
intended action, but may not otherwise modify 
service delivery until due process procedures have 
been exhausted or the complainant has abandoned the 
claim. , 

16. The agency shall, within ten days of the review, 
mail or otherwise deliver a written decision to the 
complainant. If the complainant remains dissatis- 
fied, he or she may, within ten days of the mailing 
or delivery date, request a review by OCD. 

17. If within the specified period the complainant 
fails to request, a review by OCD, the agency may 
implement the action described in the written 
decision. " / 



9021 



State Review 

I. Request for State Review 

Within ten days of receiving the written decision of the 
governing boards the complainant may request a review by OCD 
by following the instructicfns on the notice of action. The 
complainant should explain^ fully his or her reasons for 
believing the agency's action to be in error. A copy of the 
agency's notice of action ar\^ written decision should be 
enclosed with the request.* ^ 

Request for Relevant Data ■ ' 

Upon receiving such request, /OCD may req^'est the basic 
data file and all other rel^wgnt materials from the agency. 
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900 DUE PROCESS - Subsections 902 (continued) and 903 



III. Review of Materials 

CCD shall review materials submitted by both parties and 
shall, within 30; days of recelvliig the request for review, 
mall a decision to the complainant and to the agency. 



903 1 Compliance 



Th"^ agency shall comply, immediately with -the decision and shall 
within 30 days report to OCD on compliance. 
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1000 RESOURCE AND REFERRAL GUIDELINES - Subsection 1001 



1001 I Resource and Referral Agencies 



Primary services provided by resource and referral agencies 
include identifying the full range of existing child care 
services, establishing and maintaining an information and 
referral process for parents, maintaining ongoing child care 
needs documentation, and providing technical assistance and 
resources to parents and existing and potential providers of 
care, 

;I» ^General Requirements 



;A» Child care resource and referral services shall be 
. 5^ provided to all persons requesting them, regardless' of 
income level or other eligibil^lty criteria, and to all 
types of child care providers^"- 

B. EMch respurc^' define a specif- 
ic geographic- or" target area of service. Program 
personnel shall work together and in conjunction with 
the SDE/OCD to prevent overlapping of boundaries and 
duplication of service. Information regarding the 
specific service area shall be a part of each agency's 
annual contract. Changes in boundaries or targ^at areas 
of service shall require prior written approval from the 
Department of Education. ^ 

C. Program services shall be provided in a lAanner which ^ 
is responsive to* the diverse cultur;al, geographic, 
linguistic, and economic need& of the ^rvice area. 

D. Each resource and referral agency shall publicize its 
sex;*vices through ail available media sources, agencies, 
and other appropriate methods. ! ' 

E. i Each resource and refer ral\agency shall arrange for 

^ provision-of an ongoing in- service training program for 
J its staff, which at a minimum shall include procedutes 
for handling inf ormatipjfi and referral functions. 

F. Resource" and referral agencies shall develop and imple- 
ment data collection procedures, pursuant to the terms 
of the contract.' 

ft ' ■ ' 

G. Resource and referral agencies shall have a viable and 

active governing board. Agency policy shall be deter- 
mined by the. governing board or its designees. Records 
of minutes of duly authorized board meetings shall be . 
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1000 RESOURGE J^D RilFfei^^ Subsection 1001 (continued) 



[jl^X^X'ti^A^s-^X, the agency and made available to State 
, ' pepartm^^ of Education staff for rwiew. The fd|lowing 
^ . tnfdrtnati shall be on file with Vne State Department • 
^ : : of Child Development: 

'^■■''-■'^r^r-^^^ members' names and addresses 

''''-■''i\^r :k^<:J^y^ of the governing board's Articles of Iticor- 
, pbxation and bylaws 

/gervice and Program Requirements 

. thfe full range of existing child care and development 
• V^s^rvices Sfhall inc^de, but not be limited to, family 
" .* >'d^yr care homes, Bfublic and private day care programs, 
V J- Ifell^ and part-time p^ogr^s^ and infant, preschool, 
' r« and extended care programs. Each agency shall: 



thildi iJeveflopnient 
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1. 



2. 



3, 



Qontaqt alL licen&jed facilities at leiast ^nnually 
to .igiffpnn the :prbyider8*of available -seryrces and 
to give them-the^^^:/(^^ to accept or declij^e 

referrals.. ,> ■ - \ • 



Develop a r 
maintained/ 




urc^i file of^^^^ which sh^ll be 

pdated kt least quarterly. 



4, 



Obtain the following '1 i^bout each li- 

censed p^oyjWel^:^.t^ of ser- 

vice; age^-i>f^^^t^^^ f^es/eligibility for 

services* stgnlf ic^t ptogria^^ irt^formation* 

Establish ah (Dti^iti^g /6y0tem f br; 'dete^^^ the - 
current licenainj^' st«^tus <^S'^c^\^^s. 'R^ 
shall be mad(6; x>niy ^b:^^ ^ 
such licensing 14: re^qpilpe 



The resource and referral i^^^ 

available to. families arid respect v^^^ ' 



1. The referral process shaW^^ffc^ 
access to all referral infpri^ 
shall include, but i$,no? :i^^ 
referral available ^pr rio ;J^$\:tl^ 
'week^ . ' a-- ^'^'i.'*' '■' r^'^^^^ 

2m Referrals shall be made i^^hey^r'^ossi^^ 
variety of chil^ care 
child's age and the 
be^ informed about (She ava: 
child care* . 



■atyB-,,tJC^' 



^ra a^pr^i 

' •needs . ^^1^^ , 
^ility of :;8iub 
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1000 "RESOURCE AND REFERRAL GUIDELINES - Subsection 1001 (continued) 



3. Written referral policies shall be developed, 
approved by the agency's governing board, and 
kept on file at the agency . .These policies shall 
include: • 



a. Conditions under which referrals to certain 
providers may be discontinu^ci7,r-j[f a provider's 
name on a listing is discontinued, documenta- 
tion shall be on file. The agency shall notify 
the provider in writing that referrals have 
been discontinued, the reason. for this deci- 
sion, and the process for appealing the 
decision to the governing board, ;: 

b. Procedures fpr handlirfg complaints or referring.. 
reports of licensing violations to the appro- ^ / , 
priate licensing agency. 



C. Procedures must be established for maintjenance of 
; origbing child care needs-.documentation and gathering of 
, infpnttation concerning the availability of child care in 
" the service area. Documentation of requests f9r service 
to'W mdint^iined by all child care resource and referral 
agencies shall include: ... ; • : 

1, Number of calls and contacts with the :chil4 xa^'r^^ 
information and referral agency or compon^tit ; * 

2. Ages of children to be served 

3, Time category-, for which child care is requested for 
each child ^ ^ 

4. Need for child c^e during any special time cate- 
gory (e.g., nigh^, weekends, swing shift) 



5. Reasons that child care is needed 

D., Plans must be made to provide technical assistance to 
f existing and potential providers of all types of child 
care services. This assistance shall include, but not 
be limited to: * . . . ■ i 



1. Information on all aspects of initiating new 

' child'^calre services, including, but not limited to, 
licensing, zoning, program and budget development, 
and assistance in obtaining needed information from 
other sources 
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1000 RESOURCE AND REFERRAL GUIDELINES - Subsection 1001 (continued) 



Child Development Guidelines 



2. Xnloraatipn and resources which shall help existing 
^ixhild care services providers to maximize their ?^ 
ability to serve- the}ji;l\ll,dren and parent s^jof their, 
colnmunity -f 



3. Disseminatrjoh of Information 'on current public • 
issues affecting the local and state delivery of 
child care services 

4. Facilitation of communication between existing . 
child tare providers and child-related servicers 

. provider's: Iji the community served 
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1100 ALTERNATIVE PAYMENT GUIDELINES - Subsection 1101 




1X01 1 Alternative Payment Programs 

Programs must be designed to meet local needs within the parameters 
of applicable statutes, guidelines, and regula^tions and within the 
constraints of avaiiable funds. The elements of an acceptable 
program include coinpliance with the provisions of the SDE 'family 
fee schedule and fair and prompt assumption of financial 
responsibilities under the contract. v , 

I. Program Design and Policies ' 7 . 

A. Alternative payment programs^shall identify a, specif ic^> 
ged'graphic service area which -musL be approved by the ^ ' 

, St^te Department of Educatfbn/Of'fl^^^ Child Develop*- 
' *mei>t. Changes in the service area shall require prior 
written approval from the Department of Education. 

B. ' Alternative payment programs shall provide reimbarsement* 

for a variety of child care options in accordance with 
the needs of the parents. (An agency which limited 
payments to specific types of care as of July 1 , 1980, 
may be excluded from this requirement.) There shall be 
choices, whenever possible, among hours of, service 
including before and, after school, evenings, weekends, 
and split shifts. ' Agencies shall establish and certify 
family eligibility and maintain all auditable records 
for review. ^ 

« 

C. Alternative payment programs shall develop a written 
informational statement which must be made available to 
parents and providers. This information shall include 
a description tff the program's purpose, design^ and 
organizational framework; admissions policies , priori- 
ties for enrollment, and family eligibility require- 
ments; conditions for participation and reimbursement of 
child care providers; limitations on provider participa- 
tion; range of services available; fee collection policy^^' 

• . and procedures; and a statement that the program is 
operated on a nondiscriminatory basis , giving equal 
treatment and access ta services without regard to 
race, color, creed, religion, or national origin or ' 
ancestry. 

D. Each alternative payment program shall provide documen- 
. tation that subsidized children, as necessary' and 

appropriate, receive supportive services through county 
welfare departments, resource and referral programs, and 
other existing community resources ,; or all of them. 
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1100 ALTERNATIVE PAYMENT GUIDELINES - Subsection 1 10 T (Continued), 



J 



H, Limitations on Provider Partlcl|>p 



^iSfe^Sl^pe^. provided only In 



A, Payments shall be mad^ ;foL 

licensed centers , /I'lelhsTO tare. homes, 

family da$ care hpmea exeqipr,t3ral^ the 

• Health and Safety Cqde, care prdviS^d In the. child' s ^ 
home, and for other types oft GMp'wljlch coiifor^tt tp 
applicable law. Verification ^ cut rehC license (6;: ■ 

* documentation of exemption from llc^hs'ureV/^ufsuaptj Co 
. the Heatlrth and Safety Code) Shall be oft ^11^: at the ^ ' 

contracting, agency. Verified provisional Jj^ioenses are ' 
^ ^ acceptable until the expiration date* Providers'^ regis- , 
teredrunder AB 136.8/79 after July -1 , 1980; are also 
e^lgltfle for participation, '%' ' 

rEhe f^ollowlng information about the* caregiver providing 
In-hcane care shall be on file at the contracting agency 
' prior to approval for payment: * ' 

1, An application form which Includes a description 

. of the caregiver's qualliElcatlons and experience, 
to be completed In a personal interview with prime 
contractor's staff 

2. A statement that the caregiver Is in good health 

' . ' : '. ... 

,( ■ , , • 

3'. For nonrelatives , tKe nam'es^ addresses , and tele- 
phone numbers, of twa character references^ to be 

contacted by prime contractor's staff 

^ "■ ■ ■ . - , ■ ■ ' ^ 

4. California driver's license number or other valid 
and recognized fonn of Identification to prove \/ 
that the caregiver Is at least 18 years of age 

C. Payment shall not be made for chi^d' care services 
which include religious, instruct/oh or* worship. * 

D, Alternative payment programs m4y provide payment to 
child care facilities with a majority of subsidized 

•children if (1), 'there is a lack of licensed child care 
/ facilities In the airea; (2) the facility la a^le to meet 
the special needs of a particular child; (3)' other rea- 
' sons upon approvaj. of the Office of Child Development. 
Such payment may be authorized upon request to the 
Office of. Child .development. ' , / 



ee 
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■ Ac- 



Ilf, Rate of Payment and Cost of Service 

■ * * ' ■ ,° 

A. The payment for subsidized fanUlies shall be equal toi 
the fee charged by the provider to nonsubsidized fami- 
lies. Alternative payment programs must have on file a 
statement of fees charged by each cBild care provider 

i for the current fiscal year, 

J ' ' ' .. . 

B. When only subsidized children are enrolled, payment 
made by the alternative payment agency to another state ^ 
supported contractor shall be in an amount equal to the 
state's per capita reimbursement to the contracto): that , 
provides direct service to the child, ^ 

C. The payment, including the SDE family fee, shall cover 
tfhe entire cost of /child care services offered by the 
provider. The parent* S| portion of the payment is 

^ determined by the SDE family fee schedule. Both sub- 

sidized and nonsubsidized children attending' the same 
program must have access to services on a nondiscrimin- 
' , atory basis. Eligible parents shall^not be charged nor ^, 
required to pay additional fees to child care providers, 
■ ^ e,g, , registration fee, field trips, ;special activities. 

Each provider shall certify that additional charges are 
not being ^lade or collecLjed, 

IV, Payment Procedures and Fee Collectipn 

A, Parent fees may be paid by the parent directly to the 
contractor or to the child care provider wW provides 
the service. In the event that the parent psv^ the fee 
to the provider, the provider shall properly documet^t 
and report the amount, and the Qontractbr will offset 
the fee amount in calculating the payment for the 
provider. The contractor shall therefore report as 
income the amount of the fee collected and retained by 
the provider. In addition, the contractor shall report 
the expense of its payment to the provider and the 
amount of fees which served in lieu of payment from the.^ 
contractor to the ,.provider, 

B, Claims for payment by the parent and the provider of 
servicies rendered shall include sign-in and sign-out 
sheets, showing d^ily times in and out. Documentation 
of excused absences is required, . 

C, . The contractor shall have; on file a signed written 

agreement with each provider, a copy of which is signed 
by the provider and cotltracting agency reptesenta€ive.. 
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This agreemejit shall include the following: 

1, Services to be provided > 

2. ^ Conditions and schedule for payment ^. ' *. - 

. 3,^ vProvider' s ^ee, based on the provider's statement. 
, of usual and customary changes for ; the same sier* 
vices provided to children of nonsubsidized fam- 
ilies; clarification that usual and customary * 

I ■ services (such as food and supplies) arie to be 
included in the cost/fees 



4. 



Pro.vider's signed agreement to remain* in compliance 
Wl-tH ;applicable licensing laws and regulations and 
to renew licenses prior to expiration • J 



5. Nondiscrimination statement 

6. A statemerjt certifying that services do XKQt include 
religious instruction or worship 'v. 



V. Agency Administration aqfi Support Services 



A. 



B. 



Alternative payment agencies shall have a viable and 
active governing board. Agency policy shall be det^- 
mlned by the goverrfitig board or its designees. Records 
of minutes of duly authorized board meetings shall be' 
retained at the agency and made available to, State De-^ 
partment^ of Educatlpn staff for review. The followlnig^ 
infprmation.shal^ file wlth;the Sta£e I^epartment 

of EducafipVOfficV " :V 

- 3pard'^nibers* names. Acijd addresses ^ 

- A copy the govey'ni|^|i*:|),oard* s Articles ofe .. . 
Tncorpd^n|jtion and bylavi^ .^j^-. > 

To offer maxim' 
alternative pa 



support fot" parents and providerjg, 
pt programs shall use* locaj resQt$i;ce ' 
and referral ser;v^ces. * In communities where^ ^ t 
no resource and referral agencies, alteywatiVe j^ayjl^iit// 
programs shall provide the fbllowXng supRpi^t :^vy^te^i. ''''' '■ 



1. Irif oll^ation for parent s-!;tc) agsis^^t thdm lin ,m 
informed choices / ^ ^^iii'-:-^.^:'-.,-^ 

2^^, Professional and technical assisl^niie and. informa- 
tion for providers / • * /-^ ' "^V ' ^^"^ *' t 
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liQO ALTERNATIVE PAYMENT GUIDELINES - Subsection 1101 (continued) 



3. Parenting information 
VI, Contractor'^ Administrative .Cost 

■f , '--r. - . . 

, Administrative cost claims from, alternative payment con- 
tractors jin fiscal year 1982-83 shall be twenty-five 
percent (25%) of the contract maximum, when sufficient 
service has been provided to earn that amount, or actual 
administrative costs, whichever is less. 
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1. 



Maxi mum Earning Levels ' 

( » . > 

Child Care and Development Programs provide child , 
development services to certified famili*es pursuant to a 
local agreement (contract) with the Department of .Educa- 
tion, 'Office of Cl|^d Development. These local agree- 
ments provide for a maximum funding amount, Referred to 
w as maximum reimbursable amount (MRA)^ that the local 

agency may earn through the' provision of child ^develop- 
ment services tdicertifiei fairfilies. In no case may 
reimbursement exceed the maximum reimljursable amount. 

Reimbursement for School-Age Parenting and Infant 
Development Programs is Ifased on a maximum unit rate 
as est4|>>lished in the Funding Terms 'and Conditions or 
actual and allowable net costs, whichever:, is^, less, but 
in no cas^ may reimbursement 'exceed the maximum 
reimbursable amount indicated in the local agreement. ^' 

|e,Wbursement for special programs, for the severely ^ 
handicapped is bjised on a maximum rate per child hour ^f 
' attendance as established in the Ibcal agreement or 

actual and allowabri net* costs, whichever is less. In^ no 
case m^y reimbursement exceed ^e maximum reimbursable 
amoont noted in the Ipcal agreement. \ ■ ^ 

Reimbursement for <<bunty welfare departments is based on 
a maximum rate per child hour of attendance as estab- 
lished in the local agreement or .actual and allowable net 
costs, whichever is less, minus any parent fees received 
from the certified families. In no case may reimburse- 
ment exceed the maximum reimbursable amount. 

Reimbursement for resource and referral programs is based 
on actual and allowable net costs or maximum reimburse- 
abld* amount » whichever is less. 

R^mbujTsement for all other child development progranys is' 
based on enrollment and reimbursable costs. Reltnbuicse- 
mentis limited to the least -of the following: 

A. Maximum reimbursable amount minus parent fe'es 
^ 'received from certified families 



B. Actual and allowable net costs per child day of 

enrollment for certffied children minus parent fees 
received from certified families 
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0 



C. Maximum rate per child day of enrollment as specified 

# in the local agreement, multiplied by total certified 

" child days of enrollment , minus parent fees ra^eived 

• from certified families 

Parent fees may be "eartfed" through the provision of ser- 
vice beyond that required to earn <the contract maximum. 

II. • Actual and Allowable Net Costs 

■ - - • • 

. Actual and allowable net costs are the balance of total 
program costs remaining after restrictedi,program income . 
and nonreimbursable expenditures have been^ deducted. 

' ' ' f 

III. " Restricted Prqgram Income * - ' 

Wh«n a donor or grantor restricts tha use of donated * 
funds to goods or services normally reimbursable by SDE, 
such funds are defined as restricted program income. 
Such funds ai'fe' dedjicted from total program costs before 
determining actual and all^wabLe net tosts. Therefore, 

^ fllese funds should not be reported until there is an 

off-s#tting cost or pbligation reported. Restricted 

* ^ program income includes, but is not liIl^ited to, child 
^ . jP^re food subsidy, rent subsidy, #id revenue sharing 
^* ' funds. 



IV. 



Othfer Restricted. Income 



Other restricted income is income received by the agency 
^n which the donor or grantor restricts the use of ttie 
funds to costs that are not reimbursable with local 
agrft^ment funds. An example i^ funds donated for th^^ 
purchase oP nonreimbursable capital outlay items, . Other 
restricted, income is not deducted from total program 
costs; therefore, the Hpontractor mJ^ report such income* 
ij^t eitheil^the time of ^receipt^ or at the time <fchat 
^^^xpenses are incur re^ jjp 



,V. Nonres 



trictej^ I 



ncome 



When the donor bis grantor places . no restrictions on 
us 
s 

from the total program costs, and* therefore may bd 
reported either at the tinlfe of receiplf or expenditure. 



t^* 



ise of donated ^nds , such funds are defjfned as nonre- 
stricted inct)me. Non*restric1fed il^ome xs no(|^ deducted 
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VI. Nonreimbursable Costs 

Nonreimbursable costs are cost;s that are not reimbursable 
by the State. The Department ot Education will deduct 
nonreimbursable costs ^from total program costs prior to 
determining actual and allowable" net costs. The Depart- 
ment of Education has adopted the cost principles con- 
-taihed in 34 Code of Federal Regulations (CFR), Part 74 
and in Office of Management and Budget Circular A-122, 
with some modifications. In any case in which the local 
* agreement pr the Funding Terms and Conditions are 

in conflict with 34 CFR Part 74 or 0MB Circular A-122 , 
Che provisions of the local agreement shall govern; 

VII. Child Development .Fund and Order of Expenditures 

The chifl.d development fund and the order of expenditures 
are controlled by Section 17906 of the California 
Administrative Code, Title 5. . / ♦ 



VIII. Comlicts of Interest ^ • 

The local agreement requires that governing boards 
conduct business "at armA length." This means that the 
individual board members^^ey employees of the board, or 
Xhe family of either a board member or a key employee of 
the board stall not profit or benefit Because of any 
board action. The policy on conflicts" of interest is 
described in Funding Terms and Conditions . 

IX. Depreciation and Use Allowance 

Compensation for the use of property or equipment owned 
by the contractor is through application of depreciation 
or use allowance. (Note: Rent is not an allowable 
claim for owned property.) A depreciation or use allow^ 
ance may be claimpd for owned property, except in the 
following instances; 

, Assets are acquired with public funds. 

/ '» Assets are (lonated. 

Assets are purchased wit\i donated funds. 

Taxes, necessary insurjdiRe, and maintenance may be 
clkimed in addition tdrdepreciation or a use allowance. 
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Child development contractors must maintain adequate 
records with respect to acquisition cost and may not 
claim depreciation or use allowance without such records. 

A. Depreciation - 

4 

The amount of the annual claim for depreciation is 
determined by dividing the acquisition cost (less any 
^residual value) by the estimated useful life of the " 
asset. Example: A piece of equipment costs $1,100 
and is expected to last for ten years. The estimated, 
value of the equipment at the end of ten years is 
$100. To find the yearly depreciation value, the ^ 
residual value ($100) is subtracted from the acquisi- 
tion cost ($1,100). The resulting figure ($1,000) is 
then divided by the life, expectancy (10 years). 

The life expectancy, or period of useful service, is 
the peifeLod that starts with the date of acquisition 
and enas on the date the asset is fully depreciated. 
The length of this period should be estimated accu- 
rately and realistically. The estimate should 
reflect consideration of the type of construction, 
the nature of equipment used^ and the renewal or 
replacement policies followed for individual items or 
classes of assets involved. 

Depreciation cannot be claimed ,on any asset considered 
to be fully depreciated. ' 

B. Use Allowance 

A reasonable use allowance may be negotiated with the 
Department of Educatidn for assets which have been 
fully depreciated.. The cost of the facility or item, 
involved, the estimated usefyl life remaining' at the 
tim^ of negotiation, tha^ a(|^aal ^replacement policy 
followed, the effect of ^ny'4ncrea^ed maintenance 
charges or decreased ef f jcienty Hui^ to age, and a:hy 
other factj[Ors pertinent JLO the, utilization of the 
facility ^iuld be considered ife negotiations. » 

The usaWlirowance for buildings and improvements will-- • 
( be compute^ at an annual r^te not exceeding 2 percent 
of the orJi|[inal acquisition cost. The use allowance 
for equijfeent will be compujted at an annual rate not 
exQeedingir 6-2/3 percent of the original acquisition 
i.^ cost of usable equipment. / , • 
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X. Capital Outlay 

* . ■ ■ _ • 

! - Capital outlay expenditures for sites, buildings and 
building improvements, building fixtures, and service 
systems are reimbursable only as depreciation or use 
allowance. 

Capital outlay expenditures for which the purchase cost 
may be claimed from local agreement funds are; 
n ' ^ 

A. Instructional items that are used by the staff and/or 
the children enrolled-rln the child development 
program 

B. ' Items of clSssroom furniture and other equipment 

essential to the operation of the program 

9 r' ■ 

^ Agencies wishing ; to purchase equipment with local agree- 
ment funds are to submit a "Request for Approval of 
Equipment" (Form CD-2703) prior to purchasing items of 
equipment over $500, _ Tfte Office of Child Development 
will act on the request and return the request form 
either apjproved or disapproved within fifteen (15) 
working* days of its receipt in the Office of Child 
Development. 

The Office of Surplus Property maintains a. large inven- 
tory of items "that are useful for child development 
programs. Office, classroom, and playground equipment 
are all available at reasonable cost. Contractors 
seeking approval from the Office of Child Development to 
' use .local agreement funds to purchase program- related 
classrobm or office furniture and equipment are required 
Cd* certify^ that they have contacted the Office of Surplus 
7^ ' •Pll^operty' to ' ^ietermine wheth^er the needed item of equip- 
ment'ls available. This requirement is not applicable to 
reffourcte 'and referral agencies or other contractors who 

are' legally ineligible to purchase surplus property. 

• . ^ ' , '' ■ 

' ■ ■ . ■ *f ' ■ . ' 

the contractor is to maintain an inventorjr of all 

equipment purchased if contract funds were used. The 
inventj^ry should include ab a minimum: 

*A. The purchase 'date ! 

B. Total; acquisition cQstj (purchase price, less di^- * 
counts, plus transportation, sal-es taxes, set-up 
.costs, etc.y including; percentage of contract funds 
used to acquire the equipment 
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C. lHodel or serial number of the equipment 
.D. Physical location of ^the ' prqperty 



If, Upon. Cermi nation of the io^ial agrefiment, tl^ con- 
... tractor wishes to continue using^theleqApiiifent the 
1 ^contractor must re?i.uest written autAori^aCion' from the; 

Office of ^Child Develppfiehfc. If written iauthorization'is. 

granted, the contractor will be reqiAfed. to.- compensate/ ' : . 
, . the state for the state's share X)f the cost, • " • 

XI. Indirect Costs , / ' - t . . ^ 

If a contractor operates multiplie programs through 
various grants and corttractsi ther^ maj be administrative 
•and general expenses not easily assignable to on6. spie- 
cific program* A cOnt^rac.tor may, therefore, establish an 
•'.indirect cost rat^. and ^pply the rajje iagainst all pro-r - . ; 
/ *grams operated 'by the;, contractor, A cost allocation ' • 
•plan , in conf orinl ty with Ci^Quldr A-llg^- published by. the 

" . . , t " Budget , naust .be..onJ:file . ! 

r reii^ew^y the 
torr^ Bfefore the end : 
s must submi t forms ^ 
ation for approval of ' 
uch rate ttfay 'npt e^ceedH 
^county sup^rint^endents-^^ 
exceed the. state 
St' allocation pic 
approved by the 
Department of Eduoa 
1 costs within theii 



.Fe?leral Of flee bf Manag|^^ 
/with the contractor and ^ 
DfepaFtment of Educatipn 
of the contract jperlod, 
pfcovjiied by the Depar 
tjhe in4irect cost rati 
8 .J>erc4nt. School dist 
. 'of schopl^ may claiin a 
rest]rl,<S:ed indirect co 
: establish indirect co^t' 
Assistan9e Bureau or th 
Contractors mifSt verify 
are reimbursable through 




XII . Start-Up Costs 




^, locil agreement.. 



Start-up costs are Chose oheH-time-only^'fcosts 
, -with the starting or^ expanding of a child 
prograaa due tolftlnitiat^n of- or an increas 
of .the, local agreement and may rnclude? 

^\%* "EmplOymenti and orientation of necessary s^^j 





Lsociatec 
ent ' 
amount 



&<fiv. Setttng up of' the program and facility 

^ FinaMzation of rental agreements a; 
tiecessary deposits 



Guidelines' 



J95 



75 




the making of 




C 



1200 CONTRACT MANAGEMENT GUIDELINES (Conrl^^iff ,. , 



D. purchase of a re 




i 



iliEl'inVentory of materials and,. 



4X 



supplies 

E. Purchase of an inj^^i jpremium for i-psurance 

Contractors may .speiid^^ 'to 15 percent .of their local 
agreement amount (o^^'^Kjjerc^nt; of expansion funds, 
whichever is less) l^bt^t^rt^up all or part of 

the 15 percent allg,y^l^ie,"st3^^^^ needed and 

spent in the fiveWerMs will 
not hav'e to be '^e«W^^^^^ of ser- 

vices. |f, howe)»jf^^3fe aizt^hcy'*^^ nor chooses 

to claim any of 
local agre^mient 
;re<}\}iremeat ' must br^ 
* th||Vil^cal* agreew(|ji 
pripr to th.^^'&tki.rm^ . 
4^ire'd ADE^, and may ■n<3t M 



4g;ency 

_ )'^^^ of its 



, the full service 
i attSiire ADE level indicated pn 
osts must be incurred 
1 enrolltaetit, i.e., re- 
,30 days for migrant 



programs and 60 days' fqpv^ps*^ 



XIII Ad.lustment Eactor4^<j>j^^^ildren wlth^ Special Needs 




In order to re|i 
children 
reported chilrfc;* 
sha,ll be mdl 
below. 



itfitional ^expense of serving 



needs, the provider agency' s 
of enrollment for- these children 
ed by the acjjuspin^nt. factors listed 



These adiuitment factors shall apply .only to those 
ofograms whose assigned reimbursement rates are at or 
^'^iow tl^fv^l|^ndard reimbursement rate. 

A. For l?^^j!ra;s to 2 years, of age, the adjustment factor 
..shall be 1.3. 



'IS. For hand] 
adiustmenf 



iped children to 14 .years of age , the 
factor stiiall be 1.1. 



r C. , Fon^xhiitiren enrolled ^ in ^programs for the severely 
ha^^capped, the adjustment factor shall be 1.3. 

D. " For children to age 'I'A at risk of neglect , abuse, or 
• exploitati6rt,v'the^adjustme^t factor ' be H. 

E. For Umited-^Engllsh- speaking and non-English-speaking 
children age 2 through kindergarten, the adjustment 
factor shall be, 1.1. 
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Use of these adjustment factors'/shall riot increase the 
provider agency* s total annual allocation. 

Days of -enrollment for children having more than one 
^ special^, need shall not be reported under more than one of 
the above categories. 

XIV. Contract Amendments and Budget Revision 

A local agreement may be amended to modify any local 
agreement provision, including an increase or decrease in 
one or more, of the following; 

A. The funding amount 

B. The minimum days of operation 

C* The minimum average daily e^irollment , 

D. The maximum daily rate per jtihild per day of full-time 
enrollment ^ 

^ A^udget revision- involves ^ transfer of budgeted amounts 
among the various account line items. A budget revision 
cannot be used to change the total amount of .th<e local 
agreement. Prior approval from the Department of Educa- 
tion is not required for a budget revision, but the 
contractor shall provide for the assigned state consul- 
tant, a copy of the revised budget withi.n thirty (30) days 
of a budget revision. , 

. XV. Noncompliance 

Certification of compliance, with applicable laws, rules, . 
and regulations is required on a monthly basis. Noncom- 
pliance with contract provisions, and/or failure to 
submit certification of compliance at any time during 
the funding period may serve as a basis for th^ Depatt- 
ment of Education to terminate the local agreement or for 
a reductipn in ofc withholding of reimbursements. 

XVI. Reimbursement Limited to Costs for Eligible Children 

Local agreement funds may not be used to pay any portion • 
bf the cost of care for families 'who do not meet state 
eligibility -criteria. , The costs of serving noneligible 
children must be paid directly by the family or from 
other Ipcal r«isources. 
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XVII. Enroj^lment and Attendance Accounting 

" All contr'actors are to maintain sign-in, sign-out sheets 
as a primary source document for audit and reimbursement 
purposes.' ^ ^ 

All children, whether the ckfld care is nonsubsidized or. 
statte subsidized, should be signed in and out. Parents, 
parents' designees, and others who bri^ig childs^en to the.! 
child development program are to sign them in iand out 
' daily on their arrivals and departures. The parent's 
initials are sufficient. Exact times of arrival and 
departure should be recorded. Staff members should sign 
the' children in and out daily if the children arrive at / 
and depart from the program by other means and are not 
accompanied by parent or^ parent's designees. In addition, 
form CD-9400, "Enrollment and Attendance Register for 
Child' Develojpment Programs," or a comparable state- • 
approved form or system is required to ^^rovide an audit- 
able record of days of operation, child days/hours of 
enrollment, and child day^/hours of attendance. Current 
enrollment and certification records are to be maintained 
by all child development contractors. . 

Verification of excused absences i^i the forth of state- 
ments signed by either a staff member ^ ^.:|)arent, or a 

• doctpr are to be maintained by the agenc^^^^Va^^^ the primary 
source document for audit purposes. 

Parents or guardians may be telephoned to ascertain the i 
reasons for absences. Such calls should be made by the 
child's teacher, teacher assistant, or other authorized , 
staff member. The reasons for absences are to be noted, 
signed by the staff person who made the.call, and kept on 
file for future audit purposes. 

XVIII. Fiscal Reports 

All general child development contractors , Alternative 
Payment and Resource and Referral programs will report 
five (5) times during the year on Form CD-9500; School- 
Age Parenting and Infant DevelopmAit Programs will report 
five (5) times during the year oh Form CD-6507; Special ^ 
Programs . for the Severely Handicapped will report five 
(5) times 'during the y^ on Form CD-1400; CampusJ^hild 

• Care "aniji Development Programs' will igpport five (5) times 
during the year pn Fonrf CI>-9500b; M^rant Child Care and 
Development Programs will-.report monthly on Form CD-9500 
Mig.;. State Preschool Programs will report five (5) times 
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during the year on Form CD-8200. All programs will 
provide a monthly certification statement of contract 
compliance. '< ' \.\ ^ , 

The fitst report is td "1)6 , submits ed' fSt^^ months of 
July, August, and September and is due in^tJie Qffice 
' - . . of » Child Development on, October The secbnd report is 

to be submitted for the months of October, Novemljer , and 
December and is due in the Office of Child De^velopment on 
, January 15. - third report is to be submitted for the 
months of Januar^ ^nd February and is due in the Office 
of Child Development on March 15. The fourth report, for 
the month of March, is due ia the Office of Chi Ird. Devel- 
opment on April 15. The fifth report,, for the mpnth^ df < 
Ap|il, May and June, is due in the Of f ice of Child 
Development on July 15i The regular monthly apportion- 
ment may be reduced up to^fifty percent (50%) if /the 
V,*" fiscal report is not, received in the Office of Child 
Development within five (5) calendar days of the ?iue 
date, "prior notice of a reduction will initially 1 be ' * 
giy«n by the Office of Child Development .by telephonte 
and will be followed by a written notice. 

XIX. subcontracts ' 

All^., subcontracts (with the exception of those exempted 
in Section XIX C.) in excess of five thousand dollars 
(55,000) are to be submitted for prior written approval 
to the Office of Child Development if the contractor is; 
requesting reimbursement from the Stated Reimbursement : 
will be within the maximum contract amount. 

A. A subcontract will not be approved if it does not 
make adequate prdvision for items one through 
thirteen below. 

■ 

1. The subcontract must have a beginning and ending 
; date.: The beginning date? must not be prior to 

the beginrting date of the local agreement with 
the State. The ending date should not extend 
beyond' the ending date of the^local agreement 
with the .State. . ' 

c' 2. All Subcontracts are subject to audit. \ 

3. A specific.d9llar amount must be stated in the 
subcontract (or an aitount not to exceed ^a 
maximum dollar amount).; Cost-jplus-a-percehtage— 
\ ■■ ■ of-cost subcontracts will not be approved. 
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4. The specific service(s) being purchased or being 
provided by the subcontractor must be clearly 

; identified. 

5. ^ The responsibilities of the contractor and the 

subcontractor must be- clearly identified, 

.. ■ - . ■■ 

6. The subcontractor must agr^e to indemnify and 
save harmless th^ State of California and its^ 
c^^ficers, agents and employees from any and all 
claims and losses o(icurring or resulting any . 
and all contractors, subcontractors, material- 
men, laborers*, and any dther, person, fifm, or 
cdrpbration furnishing or supplying work, 
services, materials, or supplies in connection 
with the performance of the subcontract, and 
from any and all claims and losses occurring or 
resulting to ajiy person, firm, <5r corporation 
that may be injured or dapiaged by the sulicon- . 
tractor in the performance of the subcontract. 



7. The isubcontractor and the agents and employees ■ ;^ 
of the subcontractor, in the performance of tt^e 
subcontract, are acting, in an independent. 
capacity and not as officers or employees or- 
agents of the State of California* 

8. No alteration or variation of the; perms of the 
• subcontract shall bie valid unless made in 

writing and signed ^ by t^he contractor and the 
subcontractor, and no oral understanding or 
' agreement not incorporated in the subcontract 
shall be binding pn either party to the 
subcontract.' 

9. The subcontractor must maintain (dr provide to 
your agency) records for progrMi review, evalu- ^ 

' ation, audit and/or other purposes and make them 
available to the agents.of the State. Such 
records shall be. maintained ^for a minimum of 
five (5) years. r ' ; - 

10. "The Fair Employment Practices Addendum must be 
attached to, referenced in, and considered .part 
of the subcontract. 



11. Siibcontr^ets in excess of $10 ,000 shall describe 
the remedies for violation or breach of contract 
and shall contain Cerminatipn clauses. 
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12\ Title to^alSny equipment or supplies purchased 
with state; funds rests with the subcontractor 
only so long as the subcontract is in effect. 
Upon tenfiiihation of the subcontract ,- title , to 
all equipment and remaining supplies shall 
revert to the *cont?ractor« The purchase of any 
unit of equipment costing more than $500 and/or 
having a useful life expectancy of two yea.rs or, 
^ . more and ^purchased with state funds shdll have . 

priorVwritten authorization from the conti^^actor 
and. the state, • ^ 
X ■ "■. ■ ■ • . ■■ . ■ • • " ■ ■ . 

13. Any amendments or alterations are subject 
^ to review and approval by the Department of 
Education. 

B. The following itenis are suggestions for inclusion, 
^ in subcontracts to protect the, interests of the 

contractor: . . 



1. 



2\ 



Funding (final 'approval) of the subcontract 
should be made- subject to the appropriation and 
availability o*f funds' 'from the Department of 
Education. . • " * ^ \ ■ ■ 

All subcontracts should contafn a. prbvision that 
the subcoritra&tV>r is l*lable .for any audit 
exception caused by, gr Ss. a re^sult of ttte 
subcontractor's lacfc* of performance as required ^ 
by theifiiibcont^ract, 



3. 



4. 



5. 



The subcotitract, should provide tliat the' s\jbcpn-:< 
tractor and: his or het agent^ and employees^ in 
the performance of the subc<9ltraCt ' ar^ aCtihgNj> 
in an j.ndependent capacity aYid nptras ageivtS p.r 
employees of the prime contractor. V * « ' 

.Subcontracts in excess o|p. $5 ,000%touM not- 
become effective and binding on either the pvri^ .< 
cent ractor or. 'the subcont rac tor uftt il .approved .; ^ 
in writing by "the Department-^^of Education, and , y 
any work. performed by the subcontractor prior tq^ A* 
the date of such approval .byv:the Depiartment ofX ^' V 
Education, shall not be used as ^ claim against ' .^ 

. the state. ^ 

til, ■■ - 

The consideration paid to the 3ubcontractoiwas / 
-proi^ldad in. the subcontract^ jth6uld be ^f^HHl'^o 
be full compensation for all of the subconnprctor^s 
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expenses incurred in the performance of the ^ 
3ubcoutract. - . 

•While the exact wordi,ng of . any of. the above subcon- 
tract provisions are subject to local variation, it 
is important that provisions ojie through thirteen of 
Section XIX A biQ included in all s.ubcontracts. 

C, Exempt Subcontracts , , ' 

•■* ■ . .. : " . ■ * ■ ■ •• ■■■ 

/The following types of subcontracts will not require . 

prior written aUthbrization from the State Department ' 
. of Education: ; ;v^; ^ 

' . ■ ■ ■ • ' ' 

■1. Subcpntractis for audit or bookkeeping services 

' • ' 

'2. Suhjfontracts "for janitorial or. ^roynd^ . 

maintenance service \ 

3. Employment contracts, i.e. \, teacher ^contracts 

4 . Subcontracts for ct>ild development service , when 
the prime contractor is a publii agency 



'i^^Wi^^^'^^ ^^^^^^^ providers 

Subjcbntfacts for. food servixies If the cont;ractor 
■^^^0^.,-' does not have a food service agteement: with the. 
iSDE's Office of Child Nutrition Services 



.T=^5.*^ Su.bc of alternative payment agencies 



No subcontract fehail in any *way relieve the conjtraif-^, 
tor of ^ny responsibility for performance under thisv;; 
'' contract. * , ' ' t ' 

XX. Reasonable and Necessary Costfj^ " , 

' ■ ■ . « ' ■* • . 

, Child care and development tohtractofs are reimbu^rsed for 
actual and allowable costs.. Actual costs are limited to 
expenses Which ate considered reasonable and necessary 
fpr providing services'Jto famili^es who are eligible fpr 
state subsidized child development services. 

A cost is consi?dered reasonable and necessary if It does 
not exceed what would be incurred by an ordinarily • • 
prudent 'person in the conduct of ' a competitiye» business. 

The reasonableness of any specific ct)sts must be scruti- 
nized with particular care fbr transactions or experises 



Child Development Guidelines 



ERIC 



ERIC 



1200 CONTRACT MANAGEMENT GUIDELINES (Continued) 




involving parties, firms, or separate busijCss entities 
which may not be subject to the restraints of competi- . 
tion. What is reasonable depends upon a variety of 
considerations, including: 

A. Whetfher the c6st is of a type generally recognized - . 
as ^ordinary and necessary for the conduct of the 
contractor's business 

B. The restraints or requirements imposecT by generally ^ 
accepted sound business^ practices , arm's length - | 
bargaining, state laws ajid regulations, and contract 

terms and spiecif ications | 

■ ' • : ■ ■ 

C. The action that prudent business people would tak^in 
the circumstances , 'Considering their responsibilities 
to the owners of the bu$*ii)^ss, the employees^ the 
customer^, the governmentV a^^d tfte public ac la^ge 

XXI. Fiscal Accounting ^ . 

, An accounting system is a method of keeping track of 
income and expenditures for fiscal management purposes. 
■ = The system used (cash , accrual , modified accrual) ^hould 
be easily understood by and be accessible to th^ people 
in the organization who have responsibility for cpntract 
performance. The accounting system (including any 
necessary ledgers) should be set up in such a way' that 
the director and board members know at any time, and 
without the assistance of an accountant, how much has 
been spent for any line item and the amounts payable. 
The director and board members should also be able to 
project through the end of the fiscal year what addi- 
tional fiinds, if any, will be needed for any line item. 
Regardless of the system used, all cosits are to be 
accrued on June 30. 

XXII. Operational Budget 

The operational budget should not be -confused with the 
contract budget which is a part of the chiM^x:^re and 
development contract. The operational budget developed 
by the contractor should include antici^pated income from 
all sources, ' both OCD and local, and all projected 
.expenditures. It should be set up in such- a way that the 
program director can readily compare the pattern of 
' actual expenditures wj^th the operational budget j^nd . make • 
adjustments throughout the contract period as needed. 
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This is particul*arly important- In the third and fourth " 
quarters so fhat actilfcl ex^nditures will UPC exceed 
total .inccnne* . 

r% ■ • ■ k 

• .'4 S • • 

Anticipated incqme may include but is. not limited to: 

A. Apportionments from the Office of Child Develop^ient 

Reimbursement from the Child Care Food and Nutrition 
Program' (Restricted Program Iqjcome) 

C. County Maintenance of Effort Tunds i|| 

D. Revenue Sharing" Funds (Restricted Progi^am Irjcome) 
* Parent Fees 

F. Rent Subsidy Funds (Restricted Pr^ram Income) 

G. United Way Funds 

, ^. Donations and Grants . ^ 

XXIII. Administrative Appeal 

In most instances, appeals from local contractors may be 
expeditiously resolved through an administrative appeal 
to the Office of Child I^yelopment. 

The' process for such an' administrative appeal, which 
precedes the formal appeal? process described, in Education 
Code Section 8402 et seq> , ^involves three isteps: 

A. Submit a letter to the Office of Child Development 
consultant assigned to your prl^gram which describes 
the problem and cpntains all. relevant documentation 
of the issue thatSis being appealed, and clearly 

. Indicate that the Wtter is being referred for 

administrative revjfew. 

B. The Office of Child ^Development consultant will 
review relevant facd^ of the appeal, make a rfecom- 
mendation, ..and refer the matter to the Office of ^ 
Child Development management group. The administra- 
tive group will rev/iew the matter and all relevant 
documentation and make a decision. If additional 

; information is required, the individual who asked 
for the appeal will be called b^ the regional 
administrator, 
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C. Notification of tlje decision* wil'i be made in a letter 
from the program consultant. 

Issues referred for administrative appeal will be 
resolved within a fifteen (15) day period from the . 
receipt of the %ppeal letter in .the Office of Child 
Development. ^ . . 

If a contractor wishes to undertake a. more formal 

appeal, Sectit)n 8402 et seq. °of the Education Code 

provides for a hearing conducted by the State Office " 
of Administrative Hearings. 
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Other Publications Availably from the Department of Education 

Child Devcl<ff)nwn! Program Guidelines is one of approximately 500 publications that are available 
froni^the CalUomia State Department of Education. Some of the more recent publications or those 
most. widel>*;A>sed.afe the follow ing: 

Amcncaiii^yiJian r . S.V50 

Biliyijiiiit vr/>i;ri'n^' l\)lic\. and Assessment Issues ( WSO) . ' 3.25 
C:iOM>)ri^.ii^ Private Schooi I)irecl()rv ^ 

^^^^^^i^^*''^^'''^ SeFiool Direetory 12.50 

«y *""*C:!pljTljfe^'e^ Prograru Administrative Manual (In binder) ( I9K 1 ) 22.50 

C'llJiff iJl-^eloppKMii IVogram I) . 4.00 

CiTM»''t)t!veIi>pmenl Program (iuidelines (I9S3) 3,75 

C'hJtl{f 4)l*velopment PiogranVQualiiy Review ( r9S2) . ^ 3.25 

C'uritijitijii Design lor Pai'eiitliood l.dueation ( 19K2) \\ 4.00 

/l)ise(jiV!s»4>n Ciuide lor ihe Calilornia School Improvement Program (I97K) ' . 1.50*+ 

Distriel Master Plan tor School Improvement (1979) 1.50* 

Iducation ot (iillvil and lalented Pupils ( 1979) . '"v. -^^^ 

Isiablishing School Site C'ouncils: Ihc Calitornia SchooK lmpro\enienl Program (1977) * 1, 50* + 

l-ofcign l anguage I ramevvork lor California I'ublic Schools (19S0) v -2,50 • 

(iuidc lo School and Community Action (19S1) • -1.75 

Handbook lor Planning an l-ttcelive Mathematics I'rogram (19S2) 2.(K)* 

Handbook tor Plaiming aJi f riective Reading I'rogram (I9S3) 1.50* 

Handbook tor l*lanning an l-lTcclivc Writing Program (19S3) ' 2,50* 

Haiulicapped Intant anil iVeschool Children: l^rogram (iuidelines ( I9S1 ) . . 2.50' 

Hisiorv Social Science I ramevvork tor Calitornia Public Schools (^I9K1) 4 2.25 

Imprt>vmg the Human I- nvironnK*nt ot Schools (J 979) ^ 2,50 

Impioving Writing in Calitornia Pubhc Schools: Problems and Solutions (I9S3) 2.00 

Mathciftntic.s I ramcvvoik lor Calitornia Public .Schools, with 1980 Addendum (19K2) 2.00 

Monograph on StafI l)evclopmcnt ( 19K0) . ' 1.50 

New 1 ra m Special i tlucalion: Calitornia *s Master Plan in Action (1980) 2.00 

Pcticslnan Kirk's ol ihc Road in Calitornia Primary l-ditioti-( 19S0) t 1.50 

Plusical Pcrlormancc I est lor California. Revised lidition (19K2) 1.50 

Planning lor Multicultural l-dueaiion as a l*art ol School Improvement (1979) » 1.25* 

Planning Handbook (107S) ^ 1.50* 

I»rcschool Program (iuiilejines (1 9S3) \ 2.70 . 

Putting It l ogethcr with i'arents (1979) .H5+ 

Raising lixpectations: Model Ciraduation Requiremcnls ( 1 983) . 2.75 

Reading I'ramcwork lor Calitornia Public Schools ( 19K0) 1.75 

Relationship Between Nutrition and Siudenl Aehicvcmcnt. Behavior, and Health (19K0) - 4.00 

Science Fducalion for the l9S0s (19K2) 2.00* 

Science Framework for Calilornia l*ublie School (197K) 1.^^5 

School Improvement:. Making Calilornia l-duealton Better (brochure)- (X9K2) !j»C* 

. Stalemenlson Com pete tie ics in Inglish and Mathematics Pxpected of CTitcrhig I 'res h men (19K2) 2.50 

Siudenl Achievement in C'iihfornia Schools , 2.00 

Students* Rights ami Responsibilities -fiandbook ( 19K0) . 1.50^ 

Teaching About Sexually I ransmittcd Diseases ( 19K0) "( 1.65 

Toward More Human Schools (I9S I) 175 

Visual and Performing Arts Framework tor California Public Schools (19K2) 3.25 

Orders^ should be directed to: 

•California State Department of Education 
P.O. Box 271 V 
Sacramento. CA 95S02 ' - 

'Remittance or purchase order must accornpi\;ny order. Purchase orders without chcckj^^ accepted 
x)n!y from government agencies in California. Sales tax should be added to all orders from California 
purchasers. 

A et>mplete list of publications availa*ble from the Department may be obtained by writing to the 

itddtcss listed above. • . , > 

m ■ 

♦Developed lor implementation ol School Improveitk'frt. . * 
' Also availabk'Si Spanish at tjic price indicated. 
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